PO
BOJITOTPAJICKASI OBJIACTD
CPETHEAXTYBUHCKHUM PAMOH
AJIMUHHUCTPAITUA TOPOACKOI'O MOCEJEHHA
IroroOJl KPACHOCJOBO/JCK

INOCTAHOBJIEHUE

ot «12» centsops 2022 r. Ned24

OO0 yTBep>XIeHUU aAMUHUCTPATUBHOIO periiaMeHTa IPeaoCTaBIeHuUS
MYHUIIMIATbHOR yeryTH «[IpuHsATHE peleHus 06 UCTIONb30BaHUN JOHHOTO
rPYHTa, H3BJIEYEHHOIO IPH MPOBENEHUH JHOYIITyOUTENbHBIX U JPYTUX pador,
CBSI3aHHBIX C U3MEHEHHEM JTHA U OeperoB BOJHBIX 00bEKTOB Ha TEPPUTOPHUH
ropoackoro nocenenus r. Kpacsocno6onack CpenneaxTtyOuHCKOTO
MYHHULMITAJIEHOTO paiioHa Bonrorpaackoit obnactu

B coorBercrBun ¢ ®@enepanbHbiM 3akoHOM 0T 06.10.2003 N 131-®3 «O6
oOIMX MpHHIMIIAX OpraHW3alldd MECTHOrO0 caMoylpaBieHHs B Poccuiickoi
@enepaunm», DenepanpapiM  3akoHoM oT 27.07.2010 Ne 210-®@3 «O6
OpPTaHM33lMK [PEeJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYI»,
[TocTaHOBIEHHEM aIMUHUCTPALMKA TOPOACKOTO ToceneHus r. KpacHocmoboxack ot
20.06.2015 r. Ne330 «O6 yTBepXIeHHHM MOpsSAKa pa3pabOTKHd W YTBEPXKACHUS
aIMAHHUCTPATUBHBIX PErJIaMEHTOB IPENOCTaBICHUs MYHHLMIAIBHBIX YCIYr B
ropoJckom foceneHud r. KpacHociao6oack», ¥ cTaBoM FOPOACKOrO MOCENIEHHS T.
KpacHocno6oack CpegHeaxTyOMHCKOI0 MyHHULIMIIATIBHOIO pailoHa Bonrorpaackoi
00llacTH  aIMHHHCTpalds  ropoiackoro  moceneHs I KpacHocmoGozck
[IOCTAHOBJISIET,

1. YTBepaANUTD NpUIaraeMbli aMHUHUCTPATUBHBIN perjaMeHT
NPedOCTABIECHUS  MYHULUIAIBHOW  YCIyIH «[IpuastTie pemeHus o0
WUCTIOJIb30BAHWH  JOHHOIO  TpyHTa,  H3BJIE€YEHHOr0  IpH  INPOBEACHHUH

JHOYIIIyOUTENBHBIX U OPYruX paboT, CBSA3aHHBIX C M3MEHEHHEM JHA M Oeperos
BOAHBIX OOBEKTOB HA TEPPUTOPUH TrOpoicKoro mnoceneHus r. KpacHocmoGomck
CpenHeaxTyOMHCKOTO MyHHLMIAILHOTO paiioHa Bonrorpaackoit obmactu»
(coTaacHO MPHIIOKEHUS).

2. Pa3MecTuTh HacTosIIee IIOCTAHOBJIEHHE HA  CaWTe aIMHHMCTpAINH
ropofckoro mocenenus r. Kpacuocnobonck B cetn MHTepHeT, Ha oQHIHATBHBIX
CTCHIAX ropoacKoro 1nocejJeHu I. KpaCHOCJ'IO6OI[CK

3. ITocTaHOBsEHME BCTYIAET B 3aKOHHYIO CHITY ¢ MOMEHTa-I[OINHCAHNUS.
4. KoHTpOJIb 32 HCTIONHEHUEM ITI0CTAHOBIIEHHUS Qeraanﬂ}o 3&06@0}1

[ 1aBa ropoaACKoro
nocenenus . KpacHocnobonck




IIpunoxenne K

IIOCTAHOBJICHUIO aIMUHUACTPALIUN
ropojickoro noceinenus r. Kpacuocmobomack
oT 12 centabps 2022 roga Ne424

AIMUHUCTPATUBHBIHN periiaMeHT
NPEIOCTABICHNA MyHUIMNIaNbHOU yernyrH «[IpuHsaTHe pemeHus 06
JHCTI0JIb30BaHHY JOHHOT'O I'PYHTA, U3BJICYCHHOTO MIPH MIPOBEACHHUH
JHOYTJyOUTEBHBIX H APYTHX paboT, CBS3aHHBIX C H3MEHEHHEM JHA U Oeperos
BOIHBIX 0OBEKTOB Ha TEPPUTOPUH FOPOJCKOTro mocenenus r. KpacaocnoGouck
CpenHeaxTyOMHCKOTO MyHHIIMTIANEHOTO paiioHa Bonrorpaackoit o6nactu

1. O0mue moJsioxKeHus

1.1. IIpenmer perynpoBaHus.

AIMUHHCTpPaTUBHBIA periaMeHT M0 IHPEeJOCTaBICHUIO MyHULMIIAIbHON
yenyru «l[lpuHsiTHE penieHHs 00 MCIMOJIb30BaHUM JOHHOIO TPYHTa, H3BJICYCHHOTO
IpY NPOBEIeHUH AHOYTIYOUTEIbHBIX U APYTUX paboT, CBSA3aHHBIX C M3MEHEHUEM
nHa U OGeperoB BOAHBEIX OOBEKTOB Ha TEPPUTOPUM T'OPOJICKOI'O IIOCENEHUS T.
Kpacnocnoboack CpenHeaxTyOHMHCKOrO0 MyHHULIMIIATBHOTO paiioHa Bonrorpaackou
obnacti  (majee — aIMUHHUCTPATUBHBIA periaMeHT) paspaboTaH B IENIX
MOBBIIIEHUS KauecTBa IMPENOCTABICHUS MYHUIUIIAIBHOW YCIyrd, CO3JaHusd
KOM(OPTHBIX YCIOBUHA AN (QU3NYECKMX W IOPUAMYECKUX JIUL M ONpENENIseT
IIOCIEN0BATEBHOCTE MW CPOKM JAEHCTBHH (aJMHHHUCTPATHUBHBIE IIPOLETypHI)
AJIMUHUCTpaLUU rOpPOJICKOTO MOCEJICHUS . Kpacnocnobonck
CpenHeaxTyOHHCKOTO MYHHUIIMIIAIIEHOTO palioHa BOJITOTpajcKoil obiacth H ee
JOJKHOCTHBIX JIULL.

1.2. Kpyr 3asBurenei

3a moJyYeHHEM MYHHIWIAIbHOM YCIyrm MOTYT 0oOpaTHUThCA B
YIIOJTHOMOYCHHBIH OpraH WCIIOJNHWTENbHOH BiacTH Bomrorpaackod o6nactu B
chepe  BOOHBIX  OTHOUICHHHM,  SBJSIOLIMICA  3aKa3YHKOM  IIPOBENCHHS
JTHOYTIYOUTEIbHBIX W OPYruX paboT, CBS3aHHBIX C M3MEHEHUEM JHa M OeperoB
BOJIHBIX OOBEKTOB, JUOO (Qu3NUecKoe, IOPHIAYECKOE JIMLO, OCYLIECTBIIAIONIEE
IIPOBENEHHE COOTBETCTBYIOLIMX BHIOB paboT, muO0 HX MpeICcTaBUTENH,
OEUCTBYIOIME B CWIY IIOJHOMOYHMM, OCHOBAHHBIX Ha JOBEPEHHOCTH HJIM HHBIX
3aKOHHBIX OCHOBaHHUAX (HaJiee - 3asiBUTEIIHN).

1.3. Ilopsnox ~ WHOOpPMHUPOBaHWs  3asBUTEIEH O  NPEIOCTaBICHUH
MYHHUIIUIAIbHON YCIYTH.

1.3.1. CBenenusi 0 MecTe HaXOXKIEHHsI, KOHTAaKTHBIX TelledoHax U rpaduke
paGoThl =~ aIMHHHCTpalMM  ropoickoro moceneHus I. Kpacrocmob6oack
CpenHeaxTyOMHCKOTO MYHHUIMIIAIbHOro paifona Boarorpaackoit obmacty,
OpraHW3alluii, y4YacTBYIOIIMX B IPENOCTABICHUM MYHHLUIAIBHOH YCIyIH,



MHOTO(YHKIIMOHAIBHOTO IIeHTpa (nanee — MOI):

JleHs Henenu ] Bpewms npuema ITepepsis
1 2 3
[TorenenpHuk c9.004. 10 17.154 ¢ 13.00 9. o 14.00 4.
Bropauk €9.00u. 10 17.154 ¢ 13.00 4. 10 14.00 u.
Cpena c9.004. 10 17.15 4 ¢ 13.00 4. go 14.00 u.
Yersepr ¢9.0049. 10 17.15 4 ¢ 13.00 9. no 14.00 u.
[IaTHHnE ¢9.004. 1o 17.154 ¢ 13.00 9. mo 14.00 u.
Cy66ota Brixoaxoii
Bockpecenbe i BrIxo1HOif

CnpaBounas uHOpMaIys:

- aJ[pec UHTepHET-caTa:, http://mfc.volganet.ru;

- e-mail: mfe311@volganet.ru

- Tenedon: +7 (84479) 6-23-56;

Wudopmanmo o MecToHaxoXJeHHH W rpadmkax paGorel M®L] Taxxke
MOXHO TMOJYYWTh C HCIOJL30BAHUEM TIOCYJapCTBEHHOW WH()OPMAIHOHHOM
cucteMbl « ENMUHBIN noprtan ceTd HeHTpoB U oducoB «Mou JlokymenTsl» (M®L])
Bonrorpazackoit obnactu» (http://mfc.volganet.ru).

1.3.2. UudopManvio o mopsiake MpefoCTaBIEeHAS MYHULMIIANILHON YCIyTH
3asiBUTEJIb MOXKET MOJIyUHTh:

HEIIOCPEACTBEHHO B  QJMHHHCTpAlldd TOPOJACKOro  TOCEJIEHHS T.
Kpacuocinoboxack CpenHeaxTyOUHCKOTO MyHHIIMIIATBHOTO paiioHa Bosrorpaackoii
obnacty (MHGOPMALMOHHBIE CTEHIbI, YCTHOe HHGOPMHUpPOBaHHE 10 TelaedoHy, a
TAKXXe Ha JIMYHOM IpHeMe MYyHUIUNAIbHBIMH CIyXXalllUMHA aIMHHHACTPAIIUH
ropoackoro mnocenenuss r. Kpacnocnobonck CpenHeaxTyOWHCKOro paiioHa
Bounrorpanckoit o6aacTu.

10 MouTe, 3JIeKTPOHHOH noute e-mail: k.slobod.adm@yandex.ru., B ciy4ae
UCBbMEHHOI0 00palleHus 3aIBUTENS,

B cety MHrepHer Ha caliTe agMUHUCTpallMd TOPOACKOTO ITOCEICHHS T.
Kpacnocno6oack CpenneaxtyOUHCKOTO MyHHIIUIIATBHOTO palioHa Bonrorpaackoi
obnactu (http://krasnoslobodsk-admin.ru;), Ha EquHOM mopraie rocyaapcTBeHHBIX
M MyHULUIAIBHBIX  ycnyr  (QyHKUuWi),  sBisAomeMcs  denaepalbHON

rocy1apcTBEHHOMN UHGOPMalMOHHOU CUCTEMOH, oOecrneynBarouiei
IIPeN0OCTABIEHHE TOCYJAapCTBEHHBIX M MYHULUNAIBHBIX YCIYT B 3JIEKTPOHHOH
dopme (nanee - Enuneiin ropral rOCyZapCTBEHHBIX

¥ MyHULMTIATBHBIX yCiyT) (Www.gosuslugi.ru).

2. Cranaapr npeaocTraBiieHHs] MYHHIUNAJIBHON yCJIyTH

2.1. HaumenoBanue MyHULHMNaIbHOW ycmyru - [lpunsatue pemenus o6
HCIOJB30BaHUM  JOHHOIO  IPYHTa,  U3BIEYEHHOIO  IpU  [POBEACHUU
OHOYTTYOUTENBHBIX M APYTruX paboT, CBA3aHHBIX C U3MEHEHHEM MHA U Oeperos
BOJHBIX OOBEKTOB Ha TEPPUTOPHU TOPOACKOTO ToceieHus r. KpacHocmo6oack
CpenneaxTyOUHCKOro MyHMLMINIATBHOIO paiioHa Bonrorpaackoii oGacTu.




2.2.0pragpl ¥ OpraHM3allid, YYacTBYIOUIHE B  MPENOCTaBIEHHH
MYHULUIIATIbHON YCIIYTH.

2.2.1. OpranoM, NpeOCTABISIOMIM MYHULUUNATBHYIO YCIyTY, SBJISETCH
aAMUHHACTpALIUS FOPOACKOTO IIOCEJICHUS I. Kpacnocnoboznck
CpenneaxTyOMHCKOTO  MYHHUMIAABHOTO paiioHa Bonrorpagckoir  obmacTu
(nanee — yIOJTHOMOYEHHEIH OpraH).

2.2.2.1lpyn npenocTaBleHHMH MYyHUIMNAIBHONH YCIYTH YIOJTHOMOYEHHBIH
opraH B3aMMOJCHCTBYeT C OpraHaMd BJIIACTH M OpPraHHU3alUsIMH B MOPSIKE,
IIpelyCMOTPEHHOM 3aKOHOAATeIbcTBOM Poccutickoi Penepanum.

2.2.3. MexBenOMCTBEHHOE UHOOPMALOHHOE B3aMMOJIENCTBUE
B IIPEAOCTABICHMM MYHHIMIIATbHON YCIYyTd OCYLIECTBISNETCS B COOTBETCTBUU
c TtpeboBanusmMu @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "O6
OpraHMU3alMX TPEAOCTABJICHUS TOCYJApPCTBEHHBIX M MYHHULMIIAIBHBIX YCIyr"
(manee — @enepanbHblii 3akoH Ne 210-D3).

2.3. KoHe4HBIM pe3yJbTaTOM IPeJOCTaBICHHAS MYHHULIUNAIBHON YCIyTH
ABJIeTCS Bbada (HampaBlieHHWE) 3asBUTENI0 pe3yjbTara MpeloCTaBIeHUs
MYHULIHANAIBHON YCIIyTH.

Pe3ynpraToM IpeoCcTaBIeHNs MyHULIUIIAIBHON YCIIYTH SBIIAETCA:

- Pemenne 00 HCHONB30BAaHWK [OHHOTO TPyHT4, H3BIECYECHHOIO IIpH
IIPOBENEHIH THOYTITYOUTENBHBIX U JPYTUX paboT, CBS3aHHBIX C H3MEHEHHEM JHa
U OeperoB BOJHBIX OOBEKTOB B (POpME IOCTAHOBJICHHS aIMHUHHUCTPALUH
rOpOZACKOTrO MOCeNIeHUs r. Kpacnocnoboxck CpenneaxTyOHMHCKOTO
MYHHIMIATFHOTO paiioHa Bonrorpaackoit obnacrty.

- OTKa3 B MpEeNOCTaBJIE€HUM MYHHUIMNATbHOM YCIyrH B (opMe NIHCbMa
AJIMUHHUCTpALUH.

2.4, Cpok mpenocTaBleHNs MyHHLIUNAIBHON YCIIyI'd HE JOJDKEH MPEBBILIIATh
15 paboumx pgHEW CO [OHA pEerucTpalMd 3asgBlI€HHA O IIPEeIOCTaBICHUU
MYHHUIMIIAJBHON YCIYIM W HHBIX JOKyMEHTOB, YKa3aHHBIX B IIyHKTe 2.0
HACTOAILEr0 aAMHHUCTPATHBHOTO perjaMeHTa. CpOKd NMPOXOXKIACHHS OTAENIBHBIX
aJIMUHHCTPATHBHBIX IPOLENYyp U CPOKH BBIIOJIHEHHS JIEWCTBHH OTICITBHBIMU
IODKHOCTHBIMHU JIMIIAMH yKa3aHbl B pasjesie 3 HacCTOAIIEr0 aJMUHHCTPATHBHOTO
periaMeHTa.

2.5. AnMuHHCTpanus obecreynBaeT pasMELICHHE W aKTyalIH3al[Uio NepedHs
HOPMAaTUBHBIX MIPaBOBBIX axkToB, pEryIUpYIOLINX MIpeIOCTaBJIEHUE
MYHHIMIANBGHOM YCIyrd, Ha cBoeM calrte B cetH FIHTepHET, a Takxke B
COOTBETCTBYIOIIEM pa3fiene (penepanbHoro peecTpa.

2.6, HcuepmpiBaiolmdii IepedeHb JOKYMEHTOB, HEOOXOOWMBIX A
MpPEeNOCTABIECHU MyHUIUIIAILHON YCIIYTH.

2.6.1. HcuepmplBaromuii IepedeHb  JOKYMEHTOB, HEOOXONWMBIX B
COOTBETCTBHH C 3aKOHOJATEIbHBIMUA WM HHBIMH HOPMaTHBHO-IIPABOBEIMH aKTaMH
AJiA IpeaoCTABIICHHUA MYHHHHHaHLHOﬁ YyCIYTH, HoAjiexXalux NIpeacTaBJICHUIO
3asABUTECJIIEM.

3asiBJIeHHE O PAaCCMOTPEHHH BO3MOXHOCTH HCIIONb30BaHUSA JOHHOIO T'pyHTa
i obecreueHns MYyHHIMIAIBHBIX HYXXI WY €ro UCIOJIb30BaHUS B MHTEpecax
3aguTens mo ¢opMe coriacHo npuioxeHuto Ne 1 x Ilopsaky ucrionb3oBaHUs



AOHHOT'O TpyHTa, U3BJIECYCHHOTO IPH IIPOBEACHHH JHOYINIYOWUTENBHBIX M IPYIHUX
paboT, CBA3aHHBIX C U3MEHEHHeM JHAa W OeperoB BOIHBIX OOBEKTOB,
YTBEPXKISHHOMY Tpuka3oM Munnpupoast Poccun ot 15.04.2020 N 220 (nanee -
ITopsanok).

K 3asBj1€HHIO IpUIIAraroTCs;

- 34KIIIOYEHHE TEPPUTOPHAIBHOrO opraHa @enepaibHOTO areHTCTBA II0
HEJPOIIOJIb30BAHUI0 00 OTCYTCTBUM TBEPHABIX IOJE3HBIX MCKOIIAEMBIX, HE
OTHOCAIMXCA K OOLIEpaclpOCTpaHEHHBIM MOJIE3HbIM HCKOTAeMBIM, MO (opMe
COINIacHO npunoxenuto 2 x [opsaky;

- 3aK/II0YEHHEe TEPPHUTOPHAIIBHOTO opraHa denepaabHOro areHTCTBa BOMHBIX
pecypcoB 00 OCHOBaHHUAX INPOBEAEHHsS THOYTIYOUTENBHBIX KM APYrHX pabor,
CBA3aHHBIX C H3MEHEHHEM JHa U OeperoB BOJIHBIX OOBEKTOB, B pe3yJIbTaTe
KOTOPBIX IIOJIy4eH JAOHHBIH TpyHT, 1mo ¢GopMe COMIaCHO MPUIOKEHHIO 3 K
Ilopsaxy.

2.6.2. HcuepnelBaouii TepedeHb JOKYMEHTOB, HEOOXOMUMEIX B
COOTBETCTBHM C HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMU i TPEHOCTaBICHHA
MYHHUIUIAIBHON YCIyTH, KOTOPbIE HAXOASTCA B PacCIOPSKEHUM rOCYAapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYINpPAaBJICHUS M WHBIX OPTraHOB, M MOJJIEXKAIINUX
NIPEICTABICHUIO B paMKaX MEXBEJIOMCTBEHHOI'O B3aUMOAEHCTBHUS:

- Bhimucka u3 EI'PHOJI qnis ropunudeckux Juil.

2.6.3. Konuu 1OKyMEHTOB IOJKHBI OBITH 3aBEPEHBI MOAMUCHIO 3aSBHTENS C
yKa3aHWEM (aMWINM W HWHHLWAIOB (OTYECTBO B WHUIMANaX - MPH HAJTHYHH)
3adBUTENd, a TaKXKe OarThl 3asBieHHs. JIMCTBI, COCTaBISIONIME KOMHIO OXHOTO
INOKYMEHTa, JOJKHBI OBITh IPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHHeM KOJIU4YecTBa
IPOUTHTEIX JTHCTOB.

2.6.4. Tlpu nomave 3asBIAEHHS W MpUIaraéMbiX K HEMY HOKYMEHTOB JIMYHO
3agBUTENEM  COTPYOHHKY  aAMUHUCTpAlUH, IpEeaBABISIETCS  TOKYMEHT,
YyIOCTOBEPSIOIMHA  JIMYHOCTh  (QHU3MUECKOro Jiuma (ero MpeacTaBUTEI),
OPENCTABUTENS IOPUIUUECKOr0 JUIla, JOKYMEHT, MOATBEPKAAIOMINI TOJTHOMOYHS
npeAcTaBuTens (GU3MUECKOro Wi IOPHIMYECKOro JNHIa (IpH rojaade 3asBICHUA
npencrapureneM). Cekperaph KOMUCCHM M3rOTaBIMBAeT KOIMIO [OKYMEHTa,
YIOOCTOBEPSAIOMIET0 JIMYHOCTh  ¢u3nuecKoro Juna (ero MpeacTaBUTENs),
IPeCTAaBUTENS  IOPUOMYECKOro  JIWLA, JOKYMEHTa, IOATBEp)KIAOILEro
TOJTHOMOYHS TIPeACTaBUTEINS PU3MYECKOTO MM IOPHIUYECKOro JTHLa (Ipy mojave
3asIBJIEHHS MIPEJCTABUTENIEM ), U BO3BpAlllaeT yKa3aHHbIE JOKYMEHTHI.

2.6.5. AMMUHHCTpalusl He BIIpaBe TpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHUs OOKYMEHTOB W HH(QOPMALMM WIH OCYLIECTBICHHS
NEeHCTBUIA, TpEACTaBICHHE WM OCYLIECTBIEHHE KOTOPBIX HE NPEAyCMOTPEHO
HODMAaTUBHBIMH  MPaBOBBIMM  aKTaMM,  PEryJMpPYOIIUMH  OTHOLIECHH,
BO3HHUKAIOIIIME B CBS3H C MPENIOCTaBICHHEM MyHULIUNIAIBHON YCIIyTH;

2) npeAcTaBlIeHUS TOKYMEHTOB U HHpopMamuy, B TOM  YHCIe
MOJATBEPKAAIONIMX  BHECEHHWE  3asBUTENleM IUIaThl  3a  I[PeloCTaBJIECHHE
MYHHUIIUTIAIEHON YCIIyTH, KOTOPble HAaXOASATCS B paclOpsHKCHUH OPraHOB MECTHOTO
caMoyIipaB/ieHUsl TUO0 MOABEJOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIpaBJICHHS
OpraHM3alMi, yYacTBYIOIIMX B IPEJOCTaBICHUH NPENyCMOTPEHHBIX YacThio |



ctaTtby 1 @enepanbHOro 3akoHa ot 27 uronst 2010 r. N 210-®3 "0O6 OpraHHu3aliu
NPEAOCTABICHHA TOCYJapCTBEHHBIX ¥ MYHHLHUIIANBHBIX YCIYr" MYyHMIMIIATBHBIX
YCIYr, B COOTBETCTBHM C HOPMATHBHBIMH IIPaBOBBIMH akTaMM Poccuiickoit
OQe/iepallid, HOPMAaTHBHBIME MPABOBBIMH aKTaMH Bonrorpaackoit o6macty,
MYRHULWINIAIBHBIMA  IIPABOBBIMH  dKTAMH, 33 HUCKIIOYCHHUEM HNOKYMCHTOB,
BKJIIOYCHHBIX B OIpeeIeHHbIN 4acThro 6 craTthil 7 DenepanabHoro 3akona ot 27
utonist 2010 r. N 210-®3 "O6 opraHu3aliy PEIOCTABIEHHSA rOCYAAPCTBEHHBIX 1
MYHHLHUIIATBHBIX yCIyr" MepeueHb JOKyMEHTOB. 3asBUTENb BIIPaBe MPENCTABUTD
yKasaHHbIE [OKYMEHTHI W HMHQOPMAIMIO B OpraHbl, MPeJOCTaBISIONIAE
MYHMIWIIAIbHEIE YCIYTH, 10 COOCTBEHHOM HHUI[MATHBE;

3) oCylIeCTBIEHUS! ACHCTBUIA, B TOM YHCIIE COIIACOBAHUM, HEOOXOIUMBIX IS
NOJTy4YeHHs] MYHMUHUIIAJIBHBIX YCIYT M CBA3aHHBIX C OOpallleHHeM B UHbIE
roCy/lapCTBEHHbIE OPraHbl, OPraHbl MECTHOI'O CaMOyIpaBJIeHUs], OpraHH3allkH, 3a
MCKIIFOUCHUEM TMOJyYeHUS YCAYr M IONy4YeHHs AOKYMEHTOB M HH(OpPMAIHH,
IPEOCTABISIEMBIX B PE3YJIbTaTe IIPEJOCTABICHUS TaKHX YCIYT, BKIIIOYEHHBIX B
[IepeYHU, YyKasaHHbIE B 4YacTH 1 craten 9 ®enepanbHOro 3akoHa OT 27 HIONA
2010r. N210-@3 "O6 opraHW3anny MpPEeJOCTABICHHS T'OCYJAPCTBEHHBIX MU
MYHHUIUTIATBHBIX YCIyr";

4) npeicraBieHHs JOKYMEHTOB W HHOOpMAIMM, OTCYTCTBHE H (HIIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh IpPU IIEPBOHAYAILHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXOOMMBIX [ MpPEJOCTaBIEHHS MYHHLHUIIANBHOM
YCIIyTH, U060 B IIPEIOCTaBICHHHM MYyHHIUIAILHON YCIYTH, 33 HCKIIOUeHHEM
CIIEYIOLIUX CITy4Yaes:

a) M3MEHeHHe TpeOoBaHHH HOPMATHUBHBIX IIPABOBBIX aKTOB, KACAIOLIMXCS
IPEJOCTABIEHN MYHMIUMNAIBHOW YCIYrd, MOcHe TMepPBOHAYAIbHON MOJaYH
3asBJIEHUSA O NPEJOCTABICHUN MyHUIIUTIATBHON YCITYTH;

0) Hanuuue owmIMOOK B 3aABICHUH O MPEIOCTABICHHH MYHHIMIATBHOM
YCIYyru ¥ JTOKYMEHTaX, MOJaHHBIX 3asBHUTENIeM I0Ce MEePBOHAYAIBHOIO OTKAa3a B
IIpHE€MEe JOKyMEHTOB, HEOOXOOMMBIX I MPEOOCTaBIEHUS MYHHUIUINAIBHOMN
yCIyTH, 100 B IpPENOCTaBICHUH MYHHUIMITATBHOW YCIYrd U He BKIIOYEHHBIX B
IIPEICTABIEHHBIN paHee KOMIUIEKT JOKYMEHTOB,;

B) MCTEYEHHE CpOKa AEHCTBUS JOKYMEHTOB WM W3MEHEeHHe HH(OpMAaIUH
Iocjie TIEpBOHAYaJbHOIO OTKa3a B IpUEeMe IOKYMEHTOB, HEOOXOIWMMBIX IS
IPEAOCTABICHUS  MYHUIMNAIBHOM  yciyrd, JuHOO0 B  MpelOoCTaBIeHHH
MYHHIIUNAIBHON yCIyTH,;

I) BBIABICHHE JAOKYMEHTAlIbHO IMOATBEPXKACHHOrO (akTa (IIPH3HAKOB)
OIIMOOYHOr0 WIIM TPOTHUBONPABHOTO JeHcTBHA (Oe3meHCTBHA) HODKHOCTHOTO
JIMIIA OpraHa, IPENOCTaBIIIOIIEr0 MYHUUUIAIbHYIO YCIYTY, MYHHULMIIAJLHOTO
CITy>Kallero, paboTHHKa M®I], paboTHHKa OpraHu3aluy,
IperycMOTpeHHOR YyacTeio 1.1 ctateu 16 MenepanbHoro 3akoHa oT 27 wurond
2010r. N 210-®3 "OO opraHu3aluu NpeAOCTaBIEHUS TOCYHApPCTBEHHBIX U
MYHHUIMNAIBHBIX yCIYyT', NPU NEpBOHAYAILHOM OTKa3e B IpHEME IOKYMEHTOB,
HEOOXONMMBIX I IPefOCTaBJIEHUS MYHHUIMIATBHON ycioyrd, mubo B
[IPEOCTEBIIEHUN MYHHMLMIIAJBHOA YCIYyrH, O 4YeM B NHUCbMEHHOM BHIE 34
TIOANKCHIO PYKOBOAUTENSA OpraHa, MpeIoCTaBISIOMEro MyHUIUIATBHYIO YCIYTY,



pyxoBonkTens MOIL[ npu mneproHaYaisHOM OTKaze B [IpUEME JTOKYMEHTOB,
HEOOXOIMMBIX /I TPEIOCTABIICHHS MYHUIMIIANBHOM YCITH, MO0 PyKOBOMUTENS
OpTaHH3dMH, NPEAYCMOTPEHHOM YacThio 1.1 ¢cTaTeu 16 ®enepanbHOroO 3aK0HA OT
27 mwons 2010 r. N 210-®3 "06 OpraHU3alHH IPEIOCTABIECHHUS TOCYJaPCTBEHHBIX
1 MYHHIIMIIQJIBHBIX YCIIYT", YBEIOMIIACTCS 3aSBUTE]ID.

2.7. VicyepmbIBaromuii IepedeHb OCHOBAHMIL ANA  OTKasa B mOpHeMe
JOKYMEHTOB.

1) 3asBneHWe W IpHUIOXKEHHBIE K HEMy JOKYMEHTBl HE COOTBETCTBYIOT
TPeOOBAHUSAM, YCTAHOBJIEHHBIM IYHKTOM 2.6 HACTOAIICr0 aJAMHHHCTPATHBHOIO
perjiameHTa;

2) TeKCT 3asBIEHMA O IIpPeJOCTABIEHHHU MYHHIIMIIANIBHONR YCIYTH He
MOJIIa€TCA MPOUYTEHHIO;

3) K 3ad4BNEHHIO He IIPHIIOXEHBI AOKYMEHTBI, HEOOXOJUMBIE IS
IpEAOCTABIICHU MyHULMIANLHON YCIyTH, yKa3aHHbIE B aIMHHUCTPAaTUBHOM
PEITIAMEHTE, IPENOCTABIEHNE KOTOPBIX ABISAETCS 00S3aTeILHBIM IS 3aBHTENEH B
COOTBETCTBUH C yKasaHHBIM NMPHUJIOKEHUEM, MO0 MPUIIOKEHB! KOITHH JOKYMEHTOB,
KOTOPBIE JIOJDKHBI OBITh IPUIIOKEHEI B OPUTHHANAX.

2.8. WcyepneiBaromuii nepedeHbp OCHOBaHHMIL AU TIPUOCTAHOBJICHUS WIIH
OTKa3a B IIPEI0CTABICHAN MyHUIIUNIAIBHON YCIyTH

2.8.1. OcHoBaHuil I IPHOCTAHOBJICHUS IIPEAOCTABJICHUS MYHUIUAIIAILHOM
YCIyTH 3akoHOxaTe1bcTBOM Poccniickoit Denepanun He TIPEYCMOTPEHO.

2.8.2. VicyepnbIBarONIMi IIepedeHb OCHOBAHUI IS OTKA3a B IIPe10CTaBIICHUH
MYHHUIMITIAIBHOHN YCIIyTH:

1) ofpammenue ¢ 3anpocoM o MpegocTaBIeHIH MYHULIMIIAIbHON YCIIyTH JIULA,
HE HMEIOMEro npasa oOpalaThCs C 3as(BICHHEM O [PENOCTABICHHH
MyHULIUNAIBHONH yCIYIH W (WIH) HEe HMEIOLIEro paBa Ha MOJydYEeHHE
MYHUILIUTNIATTEHON YCITyTH;

2) HEIOCTOBEPHOCTH CBefeHM, COIEpXAIIMXCA B 3asABJIEHHM WU B
IPUTIOKEHHBIX K HEMY 3afBHUTENIeM HOKYMEHTAX,

3) B ciydae ecid, TekcT 3asBICHHS He MOMIACTCS OpouTeHuro (Tpu
HAlpaBJICHUY 3a5BICHUA ¥ [IPUIIATaCMbIX JOKYMEHTOB II0YTOBOH CBA3BIO).

Ilpu sTom 3aspuTemo Hampasisercs mH(OpMauMs o TOM, YTO OTBET Ha
3ajBICHHE He OyHeT NaH MO YyKasaHHBIM IIPHYMHAM, €CIH ero bamunus
(HanMeHOBaHMe) U NIOYTOBBIN aAPeC II0UIAKOTCS [IPOYTEHHIO;

4) B ciy4ae ecnu, 3asBICHHE COJIEPXKUT BOIPOCEI, HE IOANAAOLINE IO
ACHCTBHE AIMUHUCTPATUBHOTO periaMeHTa.

2.9. MyHnnunanssas yCIyra npeaocTaBiIsieTcsI OeCIIaTHO.

2.10. MakcuManpHbIi CPOK OXHIaHWs B OYEpeNd IIpH MOJaue JOKYMEHTOB U
[IpH HIOJTyICHHH pe3yNbTaTa MPEJOCTaBIEHNU MyHUIIUIAIBHOM YCIyIH COCTaBISAET
15 MunyT.

2.11. MaKkcuManbHBIA CPOK DPErdCTpaLHd 3asBICHHUS O NIPEIOCTABICHUH
MYHHLUNIANBHON yCIyTH:

1) Npu HanpaBneHHY 3asBNEHHUS M [PUIAraeMBIX JOKYMEHTOB [IOCPEJICTBOM
HOYTOBOIQ  OTHPAaBICHMA WM B 3NEKTPOHHOM BHIE depe3 EjuHblil mopran



TOCYNApCTBCHHBIX W MYHULMNANBHBIX ycIyr (QyHKuwif) (mamee - Ioptan), a
TaKKE Y€PE3 MHOTOGYHKIMOHAIBHbIE LIEHTPHI - 3 (TpH) KaTeHAAPHBIX [THS,

2) npu IMYHOM OOpaIlEHHH 3asBUTENS - B IIPUCYTCTBUU 3aSBUTENSA B IEHb
o0pallenHs MaKCUMAITBHBIH CPOK HE OKEH NPEBBIIIATE 15 MUHYT.

2.12. TpeboBaHue K IOMCIICHHAM, B KOTOPBIX IIPEIOCTABIIAETCS
MYHULHIANBHAS yCIyTra, K 3aly 0XKHIaHWs, MECTaM I 3allOJIHEHHs 3alPOCOB O
NpCNOCTABNICHUY MYHULMIIAIBHOM yCcIyrd, WHOOPMALMOHHBEIM CTEHZaM C
obpasiaMi WX 3alONHEHMS M TNEepeYHeM JOKYMEHTOB, HEOOXOMMMBIX UL
MPENOCTABICHUS KXKIOH MYHULUNATLHON YCIyTH, Pa3sMeIIEHHIO U 0QOPMICHHIO
BU3yaJlbHOH, TEKCTOBOM M  My/IbTUMEAWHHOM HMHpOpPMamHH o HOpsIIKE
[IPeOCTAaBIICHHUS TaKOH YCIIYTH, B TOM 4HCIie K 00ECIeYeHnIo JOCTYITHOCTH IS
WHBAJM/J0B YKa3aHHBIX OOBEKTOB B COOTBETCTBMHM C 3aKOHOIJATEIbCTBOM
Poccuiickoit @enepanuu o conuanbHON 3alIUTE UHBAJINIOB.

2.12.1. Vuopmamms o rpaduke (pexume) pabOTHl YIIOIHOMOYEHHOTO
OpraHa pa3MeIlaeTcs NpU BXOJE B 31aHKHE, B KOTOPOM OHO OCYILECTBISIET CBOIO
JeATeIbHOCTh, HA BUTHOM MECTE.

3naHKMe, B KOTOPOM MPEJIOCTABIIETCS MYHWIMNANbHAS YCIyra, OJIKHO
OBITH 060PYTOBAHO OTHENBHBIM BXOJOM I CBOGONHOIO HOCTYIA 3asBHTENEH B
IIOMEIIEHHE.

Bxon B 3nanne nomxeH ObITh 0GopynoBaH HHQOPMAIMOHHON TaGIHYKOMN
(BbIBECKOH), comepxamedl HHpOpMamuO 06  YIIOIHOMOYEHHOM oprae,
OCYMIECTB/AIOMEM  IPENOCTaBICHHE MyHMLUNAIBHOH YCIyrM, a TakKxke
obopymoBaH  ynoOHOH  NeCTHHIEW ¢  IOpYy4HAMH, [aHZyCaMH Ui
OecnpensTCTBEHHOTO NepeIBIKEHHS IPaXIaH.

Mecta npemocTapieHns MyHULIHUIAIBHOM YCIyrd oGOpYAYIOTCS C yIeTOM
TpeOOBaHMN JAOCTYNHOCTH JUIs HMHBAJIHAOB B COOTBETCTBHH C JEHCTBYIOIIHM
3aKOHOJaTenbCcTBOM Poccuiickoil denepalinu 0 COUUaNbHOM 3alUTe HHBAIUIOB, B
TOM 4HcIie 00eCTIeUnBaAFOTCS

YCIOBHS JUIs OECHpEnITCTBEHHOTO JOCTyla K OOBEKTY, Ha KOTOPOM
OpPraHM30BaHO MPENOCTABIEHHE YCIYr, K MeCTaM OTHbIXa W IIPEI0CTaBIISEMBIM
yciyram;

BO3MOXHOCTb CaMOCTOSTEIBHOIO INEPEABIKEHHS TI0 TEPPUTOPHH OOBEKTA,
Ha KOTOPOM OPraHH30BaHO IpEeNOCTaBIEHHE YCIOYT, BXOJa B TAaKOH OOBEKT H
BbIXOJla W3 HETO, IIOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICANKH M3 HErO, B TOM
YHCIIE C UCTIONB30BAHUEM KPECia-KOISICKY;

COTIPOBOXXACHHE HHBAIH/IOB, MMEIOIIUX CTOWKUE paccTpoiicTBa (ByHKIMH
3PCHHS U CaMOCTOSATENBHOIO IIEPEABMIKEHUS, U OKa3aHUE UM IIOMOIIM Ha 0OBEKTE,
Ha KOTOPOM OPraHU30BaHO IIPeJOCTaBICHUE YCIYT;

Ha/llexalee pasMelleHde o0OpyNOBaHMS U HOCUTeNed HHGOpMAIHH,
HEeOOXOMUMBIX Mg obecleueHus] OeCHpensTCTBEHHOTO NOCTYyIIAa HMHBATHIOB K
O0OBeKTy =¥ MOPeNoCTaBIAEMBIM YCIyraM C y4eTOM OFPaHHMYEHMH HX
KHU3HE1eTeIbHOCTH,

AyOiupoBaHde HEOOXOAMMOM IUIi WHBAIHAOB 3BYKOBOM M 3pUTENBHOM
WHGOpMAllMK, a TaKkKe HaJmucedl, 3HAKOB M HHOM TEKCTOBOM M rpaduyeckoit



MHGOPMALIMY 3HAKAMH, BBITONHEHHBIMH penbedHo-TouedHbIM 1prdTOoM Bpaitns,
AOMYCK CypAOTIEPEBOAUMKE H TUDIOCYPAOTIEPEBOIUMKA;

AOIYCK Ha O0BEKT, Ha KOTOPOM OPraHH30BAHO NIPEIOCTABICHUE YCIIYT,
CO0AKU-TIPOBOJHMKA [IPH  HANHYME AOKYMEHTa, MOATBEPXKIAIOLIETO0  ee
ClienuanbHoe  00y4eHHe ¥ BBIAABAEMOLO B [IOPAOKE, YCTAHOBJEHHOM
3aKOHOZATEILCTBOM Poccuiickoit Deneparuny;

OKa3aHWe pabOTHUKaMH OpraHa (YUpexeHus), IpeoCTaBISIOMEro yCIIyTU
HACCJICHUIO, IOMOINM WHBAIMAAM B MPEONONEHHH 0aphepoB, MEIIAIOIIHX
[TOTYyCHHIO MMM YCIIYT HapaBHE C IPYTHUMH OpraHaMH.

[Tomemenns, B KoTopeIXx mpemocTaBnsercs MYHULIHIIAIBHASL  YCIIyTa,
AOJDKHBI COOTBETCTBOBATh CAaHUTAPHO-TMTHEHHYECKMM MPaBHIaM H HOpMAaTHBaM,
[IpaBuaM TIOXKAapHOM 6e30macHOCTH, G6Ge30MacHOCTH Tpyna. Ilomemenus
000pyAYIOTCS CHCTEeMaMu KOHINIMOHMPOBAHUs (OXJI&XKIEHHS ¥ HArpeBaHMA) U
BCHTHIIMPOBAHUSA  BO3/yXa, CPEACTBaMH OMNOBELIEHHS O BO3HUKHOBEHUH
Upe3BbIYaliHON cHTyaunn. Ha BumHOM MecTe pacmonararores cxemsr pa3MeIleHus
CPeACTB [OXApOTYIICHHs M NyTed sBakyaruu mogeil. [Ipemycmarpusaetcs
000py10BaHHE TOCTYITHOTO MecTa 0GIIECTBEHHOTO HOTb30BAHMS (tyauer).

2.12.2. TlpueM OKYMEHTOB B YIIOIHOMOYEHHOM OpraHe OCYIIECTBISETCS B
CICUHANbHO  00OPYAOBAHHBIX IOMENMIEHHAX MM  OTBEICHHBIX IS 3TOTO
KaOrHerax.

2.12.3. TlomemteHus, NpEIHA3HAYCHHBIE JUI1 @pHeMa 3asBHTENeH,
obopyayroTess  MHMDOPMAIMOHHBEIMH CTEHJaMH, CONEpPKAIlUMH  CBEeHHS,
yKasaHHBIC B oAnyHkTe 1.3.3 [loppasnena 1.3 PernamenTa.

MupopMalnoHHble CTEHBI pa3MeNaroTes Ha BUJTHOM, TOCTYITHOM MECTe.

Odopmrnenre HHOOPMAMOHHBIX THCTOB OCYHIECTBIAETCS YAOOHBIM IS
ureHus wpugToM — Times New Roman, gpopmar nucra A-4; TeKCT — mpomucHsIe
OykBb1, pasmepoM mpudTa Ne 16 — OOBIYHBIH, HAUMEHOBAaHHUE — 3arIaBHbIE OYKBEI,
pasmepoM mpudra Ne 16 — >xupHsIf, moms — 1 cm BKPYTrOBYI0. TeKCTBI
MaTepuaioB JO/KHEI ObITh HameyaTaHbl Ge3 HCNPABIEHHH, Hamboliee BaKHAs
MHQOPMALMS  BBIIENSETCS  KMPHBIM wpuprom.  Ilpy  odopmienun
HHQOPMALMOHHBIX MATEPHANOB B BHUJE 00pasloB 3asBICHHN Ha MONyYeHHe
MYHHUMNANBHOH  yCIyrH, 06pa3ioB 3ajdBJICHUH, II€peYHEl JOKyMEHTOB
TpeGoBanus K pasMepy mpndTa 1 (opMarty JicTa MOTyYT GBITh CHIKEHBL.

2.12.4. Tlomemenus ans npueMa 3asBUTeNeit JOJDKHBI COOTBETCTBOBATH
KOM(QOPTHBIM JUIS TP&XIAH YCIOBUSM H  ONTHMAILHLIM yCIIOBUSIM pabGoTEI
AO/LKHOCTHBIX JTUI] YIIOTHOMOYEHHOTO OpPraHa U JOJKHBI 00eCIICIHBATE

KOM(OPTHOE  pacmlojioKeHHe  3asgBUTENS W JOJDKHOCTHOTO  JIMLA
YIIOJIHOMOHYEHHOTO OPraHa;

BOSMOXKHOCTE M yH0oOCTBO OQOpMIIEHMS 3asBUTENEM IHCHMEHHOIO
obpatneHus;

TENE(POHHYIO CBA3b;

BO3MOKHOCTb KOTIMPOBAHUSI IOKyMEHTOB;

AOCTyI K HOPMAaTHBHBIM  TIDaBOBBIM  aKTaM,  peryIHPYHOLIHM
MPeA0CTaB/ICHUE MYHULUIATEHON yCITyTH;

HaJIane IINCbMEHHBIX IPUHAANCKHOCTEH U GyMaru ¢popmara Ad.



2.12.5. Jlns oKMDAHKS 3asBATENSIMH TIpHEMa, 3arloNHEHHs HEOOXOAUMEIX
AL HOJydCHHA MyHHLUMIIATbHOH yCNYrH JOKYMEHTOB OTBOAATCS MeCTa,
000pyIOBaHHbIE CTYJIbAMH, CTOJIAMHI (cToliKamm) AN BO3MOXHOCTH obopmirenns
JIOKYMEHTOB, 00eCIevnBaIOTCA pPYYKaMH, OJaHKAMH MOKyMeHTOB. KomdecTso
MCCT OXKHIaHUA OpCACIACTCA UCX0Od U3 (baKTI’I‘{CCKOf"I HAarpy3Ku U BO3MOXXHOCTH
UX pa3MelleHus B MOMEIIEHHUH.

2.12.6. IlpueM 3asBUTENEH TIPU NIPEIOCTABICHUH MYHMIIUIIAIEHON YCITyTH
OCYILECTBIISETCS COTIIACHO IpauKy (pexuMy) paboTh! YIOIHOMOYEHHOTO OpraHa:
CKEQHEBHO (C IOHENENBHUKA MO MATHUILY), KPOME BBIXOAHBIX M MpPa3HHYHBIX
AHEH, B TeUeHHe pabouero BpeMeHH.

2.12.7. Pabodee MecTO NOINKHOCTHOTO JIMIA YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOI'O 32 IPENOCTaBICHHE MYHULUNAIBGHOW YCIYTH, HOJKHO OBITH
000pYZOBaHO MEPCOHANBHBIM KOMIIBIOTEPOM C OOCTYyIIOM K WH(OPMAI[MOHHBIM
pecypcam ymnoJHOMO4YEHHOI'0 OpraHa.

KaGuHeTs! mprema mosyyarteneli MyHHIMNANBHBIX YCIYr NOMKHBI OBITH
OCHAIeHkl HH(OOPMALMOHHBIMA TaONuIKaMy (BBIBECKAMH) C yKa3aHHEM HOMepa
KaOHuHeTa.

CreuuanmcTel, OCyIECTBIAIOIME TIPHEM IONyYaTeseit MYHHULUIAJIbHBIX
YCIyr, —00ecreyuBarOTCS JUYHBIMHA  HArpyJHBIMH HUIEHTUDUKAITUOHHBIMU
KapToukamu (03Hmxamu) v (MIM) HACTOIBHBIMH TabIMIKaMU.

2.12.8. TpebGoBaums Kk oOecIeYeHHIO JOCTYITHOCTH MPEIOCTaBIEHUS
MYHHUIUIIAIBHON YCIIyTH 1T WHBAIWIOB.

Y0JIHOMOYEHHBIM OpPraHoM, IIPeOCTaBIIIOLINM MYHHUITUIAIBHYIO YCIyTY,
00ecreunBaeTcs Co3aHie HHBATHAAM CIIEAYIOLIMX YCIIOBUM JOCTYITHOCTH:

a)  BO3MOXHOCTh  OCCIPENSITCTBEHHOTO  BXOHA B IIOMELICHHS
YTIOJTHOMOYEHHOT'O OpraHa U BhIXO/a U3 HUX;

6) BO3MOXHOCTH CaMOCTOSTENLHOrO MEPEABIKEHHS B IOMELICHHAX
YIIOJTHOMOYCHHOI0 OpraHa B LEJIAX AOCTyNa K MECTy NMPEIOCTABIEHUS YCIyTH, B
TOM  HHMCIe ¢ TOMOMBIO  pPabOTHMKOB  YNOJHOMOYEHHOrO  OpraHa,
NIPEIOCTAB/IAIOMEr0 MYHUITUIIAIBHYIO YCIYTY, aCCUCTUBHBIX U BCIIOMOraTeIbHBIX
TEXHOJIOTHi, a TaK)Ke CMEHHOT'O KpeCyIa-KOSCKHL,

B) BOSMOXHOCTh TOCAJKH B TPAHCIIOPTHOE CPEACTBO W BBICATKM M3 HErO
Iepel BXOOOM B YINOJIHOMOYEHHBIM OpraH, B TOM YHCIE C HCIIOJIb30BAHUEM
Kpecna-KOJSICKh ¥, IpH  HEOOXONMMOCTH, C IIOMOIUBIO  pPaGOTHHKOB
YIIOJIHOMOYEHHOTO OpraHa;

I') COMTPOBOXIEHHE WHBAIMIOB, HMEIOIMX CTOMKHE paccTpoiicTBa (hyHKI[HH
3peHMsL M CaMOCTOATENBHOTO IIEPEIBMKCHHS, W OKa3aHUs WM I[IOMOINM B
MOMEIIEHKSX YIIOJTHOMOYEHHOTO OpPraHa;

A) CONEHCTBHE WHBAIUAY IIPY BXONE B IOMEINECHHE YIIOJTHOMOYEHHOI0
OpraHa U BLIXOJIE U3 HETO, HH)OPMUPOBaHKE HHBAJIN/A O JOCTYITHEIX MapIIPyTax
O0LIECTBEHHOTO TPAHCIIOPTa;

€) HajUlexallee pasMelleHHe HOCHTeNeH HHMOPMaluH, HeoOXOAUMOH IS
obecrieueHns GeCNpelsSTCTBEHHOIO JOCTYIIda HMHBAIHIOB K MYHULANIATTBHOM
yoayre, C Y4Y€TOM OIpaHHYCHUH HX JKU3HENEATENLHOCTH, B TOM YHCIE
AyOnupoBanue HEOOXOXMMON ISl TONyUEeHHS YCIyTH 3BYKOBOH W 3PHTENILHOM



MHQOpMaluy, a TakkKe HaJmucedl, 3HAKOB M HHOM TEKCTOBOM H rpaduyeckoi
UH(OpMAUUK 3HAKaMH, BBITIONTHEHHBIMH peNBePHO-TOYEYHBIM mpudrom Bpaiing u
Ha KOHTPACTHOM (OHE; JOIYCK CYpAONIEPEBOAINKA 1 TH(IOCYPAOTIEPEBOTIHKA,;

K) obecreyeHne OMycKa B MOMEIIEHHE YIOJTHOMOUYEHHOI'O OpraHa, B
KOTOpOM [peaOCTaBIACTCA MYHHHHHaHbHOﬁ yciyra, CO6aKI/I-Hp0BOJIHI’IKa IIpHu
HJIMYIMH TOKYMEHTA, [TOATBEPKIAIOIIEr0 ee CIelralbHoe 00yYeHue, BLLIAHHOTO
no ¢opmMe H B IOpsOKe, YTBEPKACHHBIX NpHKa3oM MHMHHUCTEpCcTBA Tpyda W
counansHOU 3amuThl Poccutickoit ®eneparnyu ot 22 uronst 2015 r. No 386H;

3) okaszaHue pabOTHHKAMH YIIONHOMOYEHHOTO opraHa MHOM HeOOXOIUMOU
MHBaNU/aM MOMOIIM B INPEONOJEHHH OaphepoB, MEMAIOMUX IIOJYYEHHIO HUMH
YCIIYyT HapaBHe C IPYTUMH JINIIAMH.

2.13. Ilokasate IOCTYITHOCTH H Ka4€CTBA MyHUIMNATBHOMN YCIYTH

2.13.1. OcCHOBHBIMH  IOKa3aTeNsIMH  JOCTYIHOCTH W  KauyecTBa
MYHUILIUNIAILHON YCIYTH SBIISIOTCS:

KOJINYECTBO B3aMMOJACHCTBHHA 3asBUTENS C MOKHOCTHBIMH JIMI[AMU TPH
NPEAOCTABICHNM MYHULMIIATBHON YCIIYIH U UX MIPOLO/DKUTENBHOCTS. B mpomecce
NPEAOCTABICHN MYHULHIAIBHONX YCIyTH 3asABHTENb BIpaBe OOpaIlaThCi B
YIOJNIHOMOYEHHBIH OpraH 1mo Mepe HeoOXOIUMOCTH, B TOM YHCIIE 33 HOJTyYSHHEM
MH(OPMallMH 0 XO/Ie IIPeIOCTaBICH ! MyHUIIMIATEHOH YCIIyTH;

BO3MOXHOCTb  IOAA4YM  3ampoca  3asABHTEN O  MPENOCTaBICHUU
MYHHIUMAIBPHON YCIYyIW W BBIAAYM 3aSBHTENSAM JOKYMEHTOB IO pe3ysbTaTaM
NPEAOCTaBICHH MyHULIMITANBHON ycryru B ML

BO3MOXHOCTb JIHOO HEBO3MOXHOCTh IOTYyYeHHS MyHHIHUIIAIBHOM YCIYTH B
MO0OM  TepPMTOPHMANBHOM  IOAPA3NENEHMH  OpraHa, IpPefOCTABIISIOLIETO
MYyHWLHUIAIBHYIO  YCIYry, 10 BbIOOpY 3adBUTENA (3KCTEPPUTOPUANILHEIN
IPUHIIMII );

BO3MOXXHOCTb ~ MOJNyYeHHs MHQOpMAalMM O XOJAe MPENOCTABICHHUS
MYHWIUNAIBHONW YCIYTH, B TOM YHMCIE C HCIIONB30BAHHEM HHTEpHeET-caiiTe
aIMUHMCTpaluuu, ExuHoro moptana;

YCTAaHOBJIEHHE [NO/DKHOCTHBIX JIML[, OTBETCTBEHHBIX 3a IIPEIOCTaBJIEHHUE
MYHHULMITAIBHON YCIYTH,

YCTAHOBJICHHE U COOMIOAEHUE TpeOOBAaHMHM K MOMEMIEHHSAM, B KOTODBIX
IPENOCTaBISAETCS YCIIYra;

YCTAHOBJIEHHE M COOJIFOJEHHE CPOKa MPeIOCTABIEHUS MYyHHULHUNAIBHOMN
YCJIYyTH, B TOM YHCJIe CPOKa OXHIAHHUS B OYEPENH IPH MOAaYe 3asBICHHUS U IPH
[MOJIy4€HUH pe3ylbTaTa MPeI0oCTaBIeHI MyHHLUIIANLHOM yCIyTH;

KOJMYECTBO 3asABJICHHH, IPUHATHIX C HCIOJb30BaHHEM HH(OPMALHOHHO-
TEJICKOMMYHUKAIIMOHHOW CEeTH OOIIEro NONb30BaHUS, B TOM YUCIE IOCPEACTBOM
Enunoro noprana.

2.13:2. [Ipu IIPEOCTABICHUN MYHULUNAIGHOW  YCIyrH IO
3KCTEPPHUTOPHUABHOMY NPUHLMUILY 3aABHTENHN (TIPEACTABHUTEIM 3aSBUTENS) HUMEIOT
npaBo Ha obpainenre B mo6od M®L] BHe 3aBUCHMOCTH OT MeCTa PErHCTpALiH
3asgBuTeNs (IPEICTABUTENS 3asIBUTENS) 110 MECTY XUTENLCTBA, MECTA HAXOXKICHUS



00beKTa HEIBMKHMOCTH B COOTBETCTBHH C JEiCTBHEM 3KCTEPPUTOPHATBHOIO
IIPUHLINIIA,

[IpenocraBnenne MyHUIUMATLHOMN YCIYyTH TI0O 3KCTEPPHTOPUATEHOMY
NPUHLHIY 00€CIIeYHBACTCS NPH JTHYHOM oOpalueHuy 3asBUTENs (TIperCTaBUTENs
324BUTEJIA) 10 MECTY NPeOBIBAHMS 3asBUTENA (IIPEICTABHTES 3asgBuTENsA) B MOI]
C 3asBIICHHEM O IPENOCTABICHUH MyHHIUIIATEHON yCIYTH.

2.13.3. B3auMopeiicTBHe 3asBUTENS (ero mpencraBuTeNs) C HOMKHOCTHBIMHU
mmnami ML, ynonHOMOYeHHOro OpraHa MpH NPefoCTaBleHAN MYyHHIUNAIBHOM
YCIyrn  OCyHICCTBISCTCA JBa pa3a - TMpH MpeAcTaBieHddn B MOILL
YHOIHOMOYEHHBIH OpraH 3asBIEHUS CO BCEMH HEOOXOMMMBIME JOKYMEHTAMH IS
MONydeHHA  MYyHHUMOATBHOHM  yCIYyrM W IIPH  [ONYYeHHH  pe3yibTara
NpENOCTABICHUS ~MYHMLMIANIBHON YCIyTH 3asBHTENEM HENOCPEICTBEHHO.
IIpoo/mKUTENEHOCTE OTHOrO B3aMMONEHCTBHS 3aBUTENS ¢ MOIKHOCTHEIM JTULIOM
M®IL], yroqHOMOYEHHOTO OpraHa IpH MpeL0CTaBICHHH MYHHUIUIIAIBHOW yCITyTH
HE IpeBblmaeT 15 MuHYT. B cnydae HampapieHus s3assieHus IIOCPEACTBOM
EnuHoro roprana B3ammozelicTBHe 3asBHTENS ¢ TOJDKHOCTHBIME JHIAMH MoI],
YIIOTHOMOYCHHOI0 OpraHa OCYINeCTBISETC JABa pasa - IPH IPEACTABICHHH B
ML, yrnonHOMOYEHHbIH OpraH Bcex HE0GXOMHMMbIX JOKYMEHTOB [JJISl IOTYYeHMS
MYHULMIAIBHOR YCIyTH W TIpM MOJNYYEHHH pe3ynbTaTa [peLOCTABJICHUS
MYHULUTIATBHON yCITYTH 3asBHTENEM HEIOCPECTBEHHO. [IpOmOIDKUTEIBHOCTS
ONHOTO  B3aWMOJCHCTBHMS ~ 3asBUTENA C  JOKHOCTHBIM  IHHOM MOL],
YTMOJTHOMOYCHHOTO OpraHa MpH MPENOCTAaBICHHH MYHUUMNAIBHON YCIYTH He
npeBeIIaeT 15 MUHYT.

3asBuTenaM oOecHeYnBaeTCs BO3MOXKHOCTb OLICHHTS JOCTYIIHOCTh H
Ka4eCTBO MyHHIUNALHON yCiIyrd Ha Enqunom moprane.

2.13.4. Ins mnonydeHWUs MyHULIHIATIBHOMN YCIYTH 3asfBHUTENIb BIIPaBe
obpatuThes B ML B cooTBeTCTBHH CO cTaThelt 15.1 ®enepanbHOro 3aKoHa oT 27
uronst 2010 roga Ne 210-®3 «O6 opranuzaluy npexoCTaBIeHHS rOCyAapCTBEHHBIX
W MyHHUMIATBHBIX — yCIyr» IyTeM TIOAa4d KOMILUIEKCHOTO 3ampoca o
[IPENOCTABICHHM HECKOJBKAX TI'OCYHApCTBEHHBIX M (HIH) MYHHLMIATbHBIX
YCILyI».

2.14. Wmble Tpe6GOBaHWS, B TOM YHCIE VUHTHIBAIONIHE OCOGEHHOCTH
IPCROCTABICHUS MYHUIMNATLHOH yCIyIH B MHOTO(YHKLHOHAIBHEIX IIE€HTpAX,
0COOEHHOCTH MPENOCTABIICHUS MYHUIUNANEHOM YCIYTH IO 3KCTEPPUTOPHUATEHOMY
NPUHIMIY (B ciydae, eclM MYHHUMNATbHAS YCIyra MIPEIOCTaBIACTCS 10
OKCTEpPUTOPHAIBHOMY ~ NPHHOWIY) W OCOOEHHOCTH  IpEeNOCTaBIICHHS
MYHHUIMIATBHOH YCIYTH B 3JIEKTPOHHOM hopme

2.141. Jlna  nonydeHHMs  MyHHIUTIATBLHOMN YCIYrd  3asdBUTEISIM
[IPEAOCTAB/ISACTCS BO3MOXXHOCTH TIPEICTABUTL 3asBIE€HHE O IPEJOCTABIICHHH
MYHMLMNAIBHON YCIYTM M JOKYMEHTH (COAEepKalllfecs B HHX CBEJICHHS),
HeOOXOoMuMbIE NSl TIPENOCTABIEHHS MyHULHIATLHOM YCIyTH, B TOM YHCIE B
(opMe 3ITE€KTPOHHOIO JOKYMEHTA:

B YIIOJIHOMOYEHHBIH OpraH;

uepe3 ML B ymotHOMOY€EHHBII opray;



HOCPEACTBOM  HCTIONb30BAHMS  MH(OPMALMOHHO-TETeKOMMY HHKAITMOHHEIX
TEXHOJIOIMH, BKIIOYas MCNONb30BAHHUE, C IPUMEHEHHEM 3JIEKTPOHHOMN ITOMIIHCH,
B  KOTOPOH JIOJDKEH COOTBETCTBOBATH  TPEOOBAHHSM, YCTaHOBJIEHHBIM
«IIpaBuiIaMM HCTIONB30BAHMS  YCHIICHHOM KBaMM()HUIMPOBAHHOM 3JIE€KTPOHHOM
MOAMHACH NpH OOpAIIEHHH 3a MOTyYeHHEM TOCyTapCTBCHHbIX U MYHUIIMITATLHBIX
YYD, YTBEPXK/ICHHBIX MOCTaHOBICHHEM [paBuTensctBa PO or 25 asrycra 2012
r. N 852 "O6 yreepxmennu IlIpaBHN  WCIONB3OBAHUS YCHIIEHHOH
KBATUDHLHUPOBAHHON 3JIEKTPOHHON MOIMKICH npu OOpalllcHHH 3a MOIydYeHHEeM
TOCYIapCTBEHHBIX ¥ MyHULMNAILHBIX YCIIYT U O BHECEHHH M3MeHeHUs B IIpaBuia
Pa3paboTKu M yTBEPXIEHHs aJMHUHHUCTPATHBHBIX PErIaMeHTOB IIPEIOCTaBIICHHUS
FOCYapCTBEHHBIX YCIIYT" (C M3MEHEHHAMH M HOTOJHEHUSAMH) W MOCTAHOBIICHHS
[IpaButesnsctBa P® ot 25 mrons 2012 Ne 634 «O BHmax 3JIEKTPOHHOHN MOMIIINCH,
HCIIOTB30BAHUE  KOTOPBIX JONyCKaeTcss MNpu oOpalleHWHd 3a MHOJIydeHHeM
OCYAapCTBEHHBIX 1 MyHUUMIATBHBIX YCIIyT (Jafiee — 31eKTPOHHAs MOTHNCE).

3asiBIleHMS M JOKYMEHTHl, HeoOXOmuMbie s IIPEJOCTABICHUS
MYHHLIUTIATIBHOH YCITYTH, NPEAOCTaBAeMble B (JOPME 3IEKTPOHHBIX JOKYMEHTOB,
IIOAIINCBIBAIOTCA B COOTBETCTBHH C TpeboBaHwsaMU ctareit 21.1 u 21.2
OenepansHoro 3akoHa ot 27 mions 2010 roma Ne 210-®3 «O6 OpraHu3aIiH
PENOCTABICHNSA IOCYIAPCTBEHHBIX U MYHHUHMNANBHBIX YeIyr» U DeaepansHoro
3aKoHa 0T 6 arpenst 2011 roga Ne 63-®3 «O6 371eKTPOHHOMN MOAMHCHY.

B ciyqae HampaBieHus 3asBieHHi U TOKYMEHTOB B 3JIEKTPOHHON (opMe ¢
HCIT0NIb30BaHHeM EfuHOro moprama sasBiieHHe U JOKYMEHTHl NOMKHBI OBITH
TMOIIHCAHB! YCHIIEHHOH KBaNTH(QUIMPOBAHHON 3JI€KTPOHHOM ITOAIIHCHIO, KOTOpEbIE
AOIYCKAIOTCA K WCHOJb30BAHMIO NpdH  oOpallleHMH 3a  IOJNyYeHHeM
MYHULMIAIBHOH  yCIyrW,  OKa3hlBaeMOM ¢  IIpUMEHEHHEM YCHJIEHHOH
KBATM(DUIHUPOBAHHOH 3NEKTPOHHON IIOANKCH, U ONPENeNSIOTCS HA OCHOBAHUM
YTBEPXKIAEMOH OpraHOM, MPENOCTABIMIOMMM MYHUIHIAIBHYIO YCIIyTy, IO
cornacoBanuto ¢ PenepanvHoii ciyx6oi 6e3omacHocty Poccuiickoit Oeneparun
MOZIenu yrpo3 6e3onacHOCTH HHGOPMAUMK B HH)OPMALKOHHOMN CUCTEME,
HCIOJIB3YCMOH B NeNSX IpHeMa OOpalleHHi 3a MOSyYeHHEM MYHHLMMATbHOMN
YCIIYTH U (HJIH) IPeNoCTaBICHHs TaKO! yCIIyTH.

2.14.2.  3asButensm  obecrieuwBaeTcsi  BO3MOXKHOCTB MOJTYYeHHS
HH(OPMaIlMK 0 IIPeIOCTABIAEMON MYHHUINTIATBHOMN ycnyre Ha EnunoMm mopraite.

Jist osydeHus focTyna K Bo3MOXKHOCTAM Eauaoro IopTana HeoOX0uMO
BeIOpath CcyObekT Poccuiickoit @enepaimm, W mocie OTKPBITUSA CIIHCKa
TEPPUTOPHAIBHBIX ()eJEPabHBIX OPraHOB HCIOJHHUTENBHOM BIACTH B 3TOM
cybbekte Poccuiickoit Denepanyu, opraHoB WCIONHUTETbHON BIIACTH cybbekra
Poccniickoifi ®enepanvii W OpraHoB MeCTHOTro CaMOYIpaBJIEHHs] BEIOpaTh
aAMUHMCTpaLMio (YKa3aTb HaHMCHOBAHWE aJMHHMCTPALHH COIIACHO Ycramy) ¢
[ICPEYHEM OKAa3bIBACMBIX MYHHLMMAIBHBIX YCIYT U HHGOpMaIMel 1Mo KaIoif
yCIIyTe.

B Kaprouke KaXIOH yCIyrH CONEpIKHTCS OIMCaHHe yCIIyTd, noapoOHas
HHQOpMaIUs o Topsake U crocobax ofpalleHHs 3a YCIyrodl, IepedeHb
AOKYMEHTOB, HEOOXOAMMBIX [UIA MOTYYEHUs yCIyrd, HHQOpPMALHs o CpOKax ee



HCHOJIHCHUA, a Takke ONaHKW 3asBIeHHH U (opm, KOTOpBIE HEoOXOguMO
3a0JIHKTH 11 00paIeH s 3a YCIIyTol.

[logaya 3asBuTeNeM 3ampoca w MHBIX AOKYMEHTOB, HEOOXOJIUMBIX IS
MPENOCTABICHUS MYHHIMNAIBHOW YCIyIH, W IpHeM Takux 3alpOCOB M
AOKYMEHTOB OCYILECTBIIACTCS B CICAYIOIIEM MOpSLKE:

flofla4a  3anpoca Ha MpPENOCTaBIEeHWE MYyHHIUIANBHOMN YCIYTd B
JICKTPOHHOM BUIE 3adBUTENCM OCYIIECTBISETCS 4Yepe3 JHYHBIN KaOWHET Ha
Envnom noprare;

15 0GOPMITEHHST TOKYMEHTOB TIOCPEACTBOM CETH «Hurtepuer» 3agsuTento
HE00X0 MO MPOHTH IpoUeAypy aBTOPH3ALMH Ha EXHHOM nopTae;

UL aBTOPU3ALMK  3asBHTENIO HEOOXOAMMO BBECTH CTPaxOBOM HOMep
MHINBUAYANLHOTO  JIMUEBOTO  CYETa  3aCTPaxOBaHHOIO JIMLA, BbLIAHHBIN
ITencnonnsiM  ¢ormoM  Poccuiickoii Qezepanu  (ToCynapCTBEHHBIM
ydpexaenneMm) no Bonrorpanckoit o6nactu (CHWJIC), u maposs, mony4eHHbIi
nocye perucrpaunu Ha EnnaoM mopraie;

3ajBHTEIIb, BEIOPAB MYHHIHIANBHYIO YCIYTY, TOTOBHT MAKET JOKYMEHTOB
(komuu B 3NEKTPOHHOM BHIE), HEOOXOMMUMBIX IS ee IIPEOCTABICHUS, |
HalpaBJIACT MX BMECTE C 3asBJI€HHEM dYepe3 JHMYHBIH KaGWHET 3agBUTeNs Ha
Enunom v Pernonansiom nopraie;

SQIBJICHHE BMECTE C JIEKTPOHHBIMH KONHSAMH JOKYMEHTOB IOINAfacT B
MH(QOPMALMOHHYIO ~ CHCTEMY  YIIOJHOMOYEHHOIO OpraHa, OKa3bIBAIOLIETO
BbIOPaHHYIO 3asBUTENEM YCIyTY, KoTopas o00ecre4nBaeT IpHEM 3aIpOCOB,
OOpallleHHH, 3afBNCHHA M WHBIX JOKYMEHTOB (cBemeHHMit), TOCTYNUBIIUX C
Exuuoro noprama u (wiu) depes CHCTEMY MeXBEIOMCTBEHHOLO JJIEKTPOHHOTO
B3aUMOZEHCTBHS.

2.14.3. Ina 3asiBuTelnell 06ecedHBAETCS BO3MOKHOCTE OCYIIECTBIATE C
HCII0/Ib30BaRKMeM EnuHoro noprana momyuenue cBemeHuil 0 X04e BBIIONHEHHS
3a1poca O MPEI0CTaBICHUN MyHHIIUNIATBHOR YCITyTH.

Caenenns o xome W pesyibTaTe BBIIONHEHHS 3anpoca O NpPeNOoCTaBIEHHH
MYHHULHUNEILHOA yCITyTH B 3JIEKTPOHHOM BH/IE 3asIBUTENTEO IPECTABISIOTCS B BHIE
YBEAOMIICHIS B JINYHOM KabuHeTe 3asBuTens Ha ExqunoM noprae.

2.14.4. I1lpn HanpaBneHuN 3asIBICHUS U JOKYMEHTOB (COAEPKAIUXCS B HHX
CBEICHHH) B (OpMe 3IeKTPOHHBIX JOKYMEHTOB B NOPSIKE, IPEAYCMOTPEHHOM
nonmyHkToM 2.14.1 moapaszena 2.14 PernameHnta, 06ecedHBaCTCS BO3ZMOKHOCTE
HaNpaB/ICHH 3aBUTENO0 COOOIICHNS B 3IEKTPOHHOM BHUJIE, IOATBEPXKAAIOLIEr0 HX
IIPHEM U PETUCTPAIHIO.

2.14.5. MOL] npu obpameHud 3asBuTess (TIpefcTaBUTENs  3asBUTENS)
38 IPEIOCTAaBICHUCM MYyHHIMNANbHOH YCIYTH OCYIIECTBIAIOT CO3JaHUeE
BIIEKTPOHHBIX 00pPa3oB 3asBICHUS M HOKYMEHTOB, IPEICTaBIIAEMBIX 3aABHTEIIEM
(lpeacTaBuTeNeM  3asBHTENA) W HEOGXOIHMBIX IS TIpeNoCTaBIeHUS
MYHULUIATBHOR YCIYTH B COOTBETCTBHM C aJMHHHCTPATUBHBIM permaMeHToM
HPCAOCTAB/ICHIA MyHHINNANILHOK YCIIYTH, U UX 3aBEPEHHE C LENbIO HAlIPaBJICHHS
YIOTHOMOYUCHHBIH ~ OpraH ISl NPHHATHS PEIeHHS O  IIPel0CTABJICHHH
MYHHMLUNATBHON YCIIyTH.



2.14.6. Ilpu obpamennn 8 MOL] MyHHAIHNATEHAS ycayra mpenocTaBiseTcs
C YHCTOM IpUHIMIA SKCTEPPUTOPHATLHOCTH, B COOTBETCTBHM C KOTODBIM
3aiBHTE/b BIPaBe BBIODATh I OOpamleHHs 3a NOJNyYeHHeM ycayru MOII,
PacIIoI0KEHHBIA Ha TepPUTOpHH Bonrorpaackoit 061acTi, He3aBUCHMO OT MeCTa
€ro perucTpaluuy Ha TEPpPHTOPHH Bonrorpanckoi 06:1acTy, MecTa pacronoKeHus
Ha TeppuTopru Boarorpanckoii 06;1acTH 06HEKTOB HEIBHKUMOCTH.

3. CocTae, Noc/1e10BaTeLHOCTh H CPOKH BBINOIHEHHS] AAMHHACTPATHBHDIX
npoueayp, TpeGoBaHUA K NOPSAKY UX BLINOJHEHHs, B TOM YHCJIE
0CO0EHHOCTH BBINOTHEHUS 2 IMHHHCTPATHBHBIX NPOLEAYp B 3J1eKTPOHHOIH

¢opme

3.1. IlpenocTapnenne MyHHIUITATBHOM YCTyTH BKIIOYAET B cebs CleayroInue
aIMHUHHUCTPaTHBHbIE IIPOLIE Ty DB

- IPHEM H pEeTrUcTpalis 3asBICHUS |

- PacCMOTpEeHHME 3asBICHUA ¥ HAIIpaBJIEHHE Ha UCIIOIHEHHUE,

- MCIOJIHCHHUE 3asBJICHHUS, HAIpPaBICHHE YBEAOMJIECHHA O HPOIJIEHHH CPOKa
MCIIOJTHEHUSI 3a11poca.

3.2 ITocnenoBarenbHOCTH JIeMCTBU JOJDKHOCTHBIX JIHUIT pu
NPEOCTaBIEHNH MyHULIUIIAIBHOM YCIIyTH

3.2.1. Ilpuem U perHcTpanus 3ampoca

OcHOBaHMeM [ Hayaja BBIIONHEHUS aIMUHHUCTPATHBHOM IIpOLeNypsI
ABJIACTCA | IIPEIOCTABICHHE 3ajABUTENIEM NOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.6
HacTOALIEro aIMUHUCTPATUBHOTO DPErNIAMEHTAa B YNOJNHOMOYEHHBIM Oprad IIpH
NAYHOM OOpalleHUH, IOYTOBBIM OTIIPABICHUEM, B ANIEKTPOHHON (dopMe TIo
MH(OPMAI[MOHHBIM CHCTEMaM OOIIEro MoJIb30BaHMUs HIIH yepe3 MOII.

Ilpy mocTynenny 3asiBIeHHs M MPUIATAEMbIX K HEeMY TOKyMeHTOB B M®I],
MOCICOHUH He TII030Hee JIHSA, CJIEeIYIOIIEro 3a IHEM HX IIOCTYIIJICHUS,
obecrieunBaeT Iepenady 3asBICHHAS H IIpUJIaraéMbIX K HEMY JOKYMEHTOB B
YIOJTHOMOYEHHBIN OpraH.

OTBETCTBEHHBIM 33 MCIIOJHEHWE aIMHHHCTPATUBHOM MIPOLICAYPEI SBIAETCS
COTPYAHHK, OTBETCTBCHHBIH 3a IPHEM M PETHCTPALMIO BXOAAIMX (OCTYIAIOMIHX)
JAOKYMEHTOB, B TOM UYHCJIE B 3JIEKTPOHHOM BHJIE.

Ilpy  nocTymieHwM 3asBNCHHA Npu JHMYHOM OGpalleHHH, COTPYIHHK,
OTBETCTBEHHBIH 3a IPHEM AOKYMEHTOB Ul OKA3aHHS MYHHLHIAIbLHON YCIIYTH,
BBITIOJIHAET CIEAYIONHE NeHCTBUS;

- YCTAHABJIMBACT JINYHOCTD 3asBUTEIIS UK YIIOIHOMOYEHHOTO [IPECTABUTES
SIBHUTE]ISE COTIIACHO ITPEICTABICHHBIM JOKYMEHTAM, YIOCTOBEPSIOMNM JTUIHOCTD
U TIOJTHOMOYHS 3asSBUTEIIS,

- [IPOBEPSET TIOTHOTY 3aI0JIHEHHS 00s3aTENbHEIX PEKBU3UTOB;

- TPHHMMACT WM OTKa3blBaeT 3asiBUTEII0 B IIpUEME HOKYMEHTOB IO
HPUHYMHAM, H3NOKCHHBIM B IYHKTe 2.7 HAacTOSINEro agMHUHUCTPATHBHOIO
periiaMeHTa;

- PCTHUCTPHPYET 3asBIICHUE B MOPAAKE NPHEMa M PErHCTpaldi BXOAAMIECH
KOPPECIIOHASHITNH;



- HallpaBJIAET 3a4BIICHUE HA PaCCMOTPEHNE,

lIpy  mocTynnenun 3alpoca  Ha OyMaXHOM HOCHTENE  ITOYTOBBIM
OTIpaB/IEHUEM, COTPYAHHK, OTBETCTBEHHBIH 3a IIPHEM U PETHCTPAIHIO BXOISAIIIMX
(mocrynarorux) AOKYMEHTOB, BBINIOJIHAET CIEIYIOIINE NeHCTBUS:

- IPUHUMAET 3ampoc;

- PCTHCTIPHPYET 3adBICHHE B IOPS/KE NMPHEMAa M PETHCTPALHH BXOASIIEH
KOpPECIIOHICHIINH;

- HalIpaBJIAET 3asBJIEHUE HA PACCMOTPEHHE.

Ilpu  mocTymnenunm 3ampoca B JJIEKTPOHHOM  BHZOE, COTPYAHHK,
OTBCTCTBCHHBIH 33 NpPHEM K  PETUCTPALMIO  BXOMIAIIUX (mocrynarormux)
AOKYMEHTOB, BBIIOJIHAET CIEeNYIOIIUE AeHCTBHUS:

- MIPOBOMMT B Te4cHHE | pabodero AHS ¢ MOMEHTa perMcCTpauuH 3arpoca
HPOLUCAYPY MpOBEPKH ACHCTBUTENLHOCTH KBaNMH(UIMPOBAHHON TOMMHCH, C
UCIONL30BAHUCM  KOTOPOH  IOANMCAHO  3asBieHHE  (IaKeT 9JIEKTPOHHBIX
JIOKyMEHTOB) O MPEJIOCTaBICHAN MYHULHIAILHOM YCIIYTH, TIpeayCMaTpHBAIOLIYIO
IPOBEPKY COOIIONEHHUS YCIOBUM, YKa3aHHBIX B cTaThe 11 DenepalbHOro 3aKOHA
«O0 371eKTPOHHOM oAU HY;

- pacrevarslBaeT 3asABJICHHE,

- PCETNCTPUPYET 3asBICHHE B INOPsAKE NPHEMa U PETUCTPALMH BXOMIIeH
KOPPECIOHIEHIINH;

- TOATBEPXKIAeT (aKT NOMYYEHWs 3asiBIEHHS OTBETHBHIM COOBILEHHEM
3aABUTC/IID B IJIEKTPOHHOH (opMe C yKa3aHHeM HaThl U PETHCTPALIHIOHHOTO
HOMEPA 3asBJICHUS;

- HarnpaBJIsieT 3asBJICHHE Ha PAaCCMOTpPEHHE.

B ciyuae ecnu B pesynbrare mposepku KBaNHGUUHPOBAHHOM NOATHCH Gy et
BBISABJIEHO  HECOOJIOAEHHE  YCTAHOBJICHHBIX YCIOBMM  TIpHU3HAHUS  ee
AEHCTBUTENBHOCTH, YIOTHOMOYEHHBIM OpraH B TEYEHHE TpeX JHeH co nHA
3aBCPUICHHS TIPOBENEHUA TaKOW IPOBEPKH NPUHHMAET DELICHHE 00 OTKaze B
TPHEME K DACCMOTPEHHMIO 3aSBJICHHS M HATPABIISET 3asBUTENIO yBEIOMIEHHE 06
3TOM B 3JIEKTPOHHOH (OpME C yKasaHHeM MYHKTOB CTaTbu 11 Denepansuoro
3aKoHa «OO0 oJIeKTPOHHOH MOAMHCHY», KOTOpbIE MOCITY)KHJII OCHOBAaHHMEM [IJisl
MPUIATHA  YKa3aHHOTO  pellieHHs. Takoe yBelOMIEHHE MONIIHCHIBAETCS
KBAJIHGULNPOBAHHON IOANMUCHIO PYKOBOIUTENS YIOJTHOMOYEHHOIO OpraHa HIIH
YHOITHOMOHCHHOIO MM JIOJDKHOCTHOTO JIMIA M HANpaBiIAeTCs 110 aznpecy
SJIEKTPOHHOM MOYTEI 3asABHTENS OO B €ro JMYHBIH KaGHHET B (benepanpHoit
roCyapCTBEeHHOM HUH(QOPMaTHOHHO] CUCTEME «EnunbIH mopTai
FOCYapCTBEHHBIX U MyHHIHIIANEHBIX YCIyT (GyHKIHI)».

Pe3ynbTaToM WCNONHEHHS —aJMHHHCTPATHBHOIM TPOLENYPHl  SABJIAETCS
PCrUCTpalMs 3as1BIICHHS COTPYJHUKOM, OTBETCTBEHHEIM 3a IIPUEM U PETHCTPAILUIO
BXOJAIIHX (IIOCTYNAMONINX ) JOKYMEHTOB,

Dukcauus pesysbTara  BBITOJHEHHUS aIMHUHUCTPATHBHONW  IPOLEYpPEI
OCYIIECTBIIACTCS [POCTaBICHUEM B NpPaBOM HWXKHEM YTy JHIEBOH CTOPOHBI
TICPBOTO JIACTA 3asBICHUS NAaThl PETHCTPAllUM M PErMCTPariHOHHOTO HOMepa
safpoca, a TakKe INPOCTABIEHHEM HAThl PETHCTPALHM U PErHCTPalIMOHHOTO
HOMepa 3a1poca B perHCTPallHOHHOM XypHaJe.



MaKCHMaNbHBIH CPOK BBITOTHEHUS aIMUHUCTPATHBHOH IIPOLIENYPEI:

- IpH JIMYHOM MpHeMe TpaxKiaH - He Golee 15 MuRyT;

- TPH TOCTYIUICHMM 3asBICHMS M JIOKYMEHTOB IO noyre, MOI],
MHPOPMALIMOHHOH cHCTEME - He IIO3IHEE CIIEAYIOMEro pabodero AHT ¢ MOMeEHTA
TIOCTYIUICHHSA B YIIOJHOMOYEHHBIH OpraH.

3.2.2. PaccMOTpeHHe 3asBlIeHHS | HaIlpaBJICHHE Ha UCIIOJIHEHUE

OcHoBaHMEM s  Hauana AIMUHHUCTPATUBHOH IIPOLEAYpPHl  SBIISETCS
PEerUCTpalivs 3asABICHHS.

Pedynsratom wucnonnenus aIMUHHUCTPAaTUBHOW IIponenypsl  sBIseTCS
HAOMCHNE Ha 3aiBNCHHM DE30JIOLMH, MPEMTHCHIBAIOMEH HCIIOMHHTENO
OCYIICCTEUTD HCIIONHEHNE 3asBICHUS, U HALPABICHHE 3asBIEHHS HA UCIIOTHEHE
OTBETCTBEHHOMY HCIIOJIHUTEJTIO.

Qukcauyss pe3ynbTaTa  BBINONHEHUS aIMHHHUCTPaTUBHOW  MpOLENypEI
OCYLIECTB/ISETCS MPOCTaBICHHEM Ha CBOGOJHON YacTH BEpXHEH JNIeBOM 4YacTH
JILIEBOH CTOPOHE TepBOrO JIKCTA 3aIpoca COOTBETCTBYIOLIEH PE30JIFOLIUH.

MakcumanbHeIi  CpoK  BEBIMONHEHHS aIMHUHUCTPAaTUBHOW mnpouenypsr: 2
pabounx jams.

3.2.3. UcnonHeHue 3ampoca, HAlpAaBIICHUE YBEAOMIICHNS O NPOJJIEHHH CPOKa
HCIIOJIHEHHS 3aITpoca.

OcHoBanueM s Hauana aIMUHHCTPaTUBHOW MpOLENYypHl  SIBISETCS
TMOCTYILICHNE 3asBIICHUS C PE30JIIOLIUEH OTBETCTBEHHOMY HCIIOIHHTEIIIO.

OTBETCTBEHHEIH COTPYIHEK, OCYLIECTRIIAET ClIeyIoLe NeCcTBUS:

Ilpp Hanuuue ocHoOBauuHM YKa3aHHbIX B IyHKTe 2.8.2. HacToSIIero
aIMUHUCTPATUBHOTO perilaMeHTa

- MCHONHACT  3anpoc corimacHO TpeOoBaHusM Ilopsmka, a MMeHHO
HOATOTABIMBACT NPOEKT IOCTAHOBIEHUS AJMUHHCTPALUH 110 dopme cormacuo
npunoxeruto Ne 6 x Ilopsimky B nmocranosienun AIIMMHUCTpalUu - pemeHuu o6
UCIIOJIB30BAHWH JTOHHOTO IPYHTa YKa3bIBAKOTCS CBENEHHS O MECTe IIPOBEACHHS
pabort, obbemax (IUIaHUpyeMBIX 00beMax) U3BIEKaeMOro JIOHHOTO TPYHTA, MECTO
CKIIA/IMPOBAaHUA NOHHBIX TPYHTOB (KaacTPOBBIA HOMeEp 3eMebHOTO y4acTka),
MECTO  (DAKTMYECKOrO HCIIOJIB30BAHHUS OHHOI'O TpyHTa Ui obecrieueHus
MYHHLHMIAIBHBIX HyXJ (KafacTpoBBIH HOMEp ydYacTKa) WM HAMMCHOBAHMe
$usHyeckoro,  OPUIUYECKOro M@,  OCYIIECTBIAIONIMX  IPOBEAEHHE
JHOYITyOHTENbHBIX U APYIUX paGoT, CBA3aHHBIX ¢ H3MEHEHHeM IHa U OGeperos
BOJIHEIX 0OBEKTOB, B HHTEPECAX KOTOPBIX OyZeT uCIoNB30BaH MOHHBIH IPYHT.

- B CllyHae HEBO3MOXXHOCTH MCHOJIHHTh 3alpoC II0 NPHYMHAM, YKa3aHHBIM B
MYHKTe 2.8.2 HACTOSINEr0 aJIMHUHUCTPATHBHOTO perijaMeHTa, TOTOBHT Ha HUMS
SAABUTENA OTKa3 B MPENOCTABICHUHM MyHHUIUIIAILHOH YCIyTH B Gopme mHCHEMa
AJIMUHUCTpALHH;

Ilocne moanucanms [naBo#f ropopckoro moceeHus IIOATOTOBJICHHOT'O
AOKYMCHTd — TIIOCTAaHOBJICHHS AJIMUHHCTpAUK JHOO OTKAa3 nepenaercs
YIIOTHOMOYEHHOMY COTPYIHHUKY IJIS OTHPABKH (BpYdYEHHS).

CoTpynHMK, OTBETCTBEHHBIH 3a OTHIPaBKy KOPPECHOHAEHLIUH, OCYIEeCTBIIAET
CICAYIOIIHE ICHCTBHA;



- PCTHCTpHpYeT [OCTYNMBLIIME K OTHpaBKe JOKYMEHTHl B IOPSIKE
PErUCTpauyi UCXOIAIIEN KOPPECIOHAEHIINHY,

- OTNpaBNAeT (BPYYaeT) NOKYMEHTHI 3aSBUTENIO WIH I[€pelaer CIIoco00M,
YKa3saHHEIM B 3alpocCe: JINYHO IO/ IOJIIHNCh, [T0 II0YTE 3aKa3HBIM ITUCHEMOM WM II0
MH(GOPMALMOHHBIM CHCTEMaM OOINEro IIOJb30BAHHS, B ClIy4yae HCIHOJHECHHUS
3aMpoca B 3JIEKTPOHHOM BHIIE.

3asBUTEND NOJTyYaeT pe3yabTaT MYHHIAIAILHOMN YCIYTH IIPH TpeabsSBIIEHHH
MIOKYyMEHTa, yAOCTOBEPAIOIIETO ero JMYHOCTh U JOBEPEHHOCTH HA MPeACTaBUTENIS
3ajBUTENA, OQPOPMICHHOH B YCTAHOBICHHOM TNoOpsiake (B Clydae HOJTyYCHHUs
AOKYMEHTOB YIIOJIHOMOYEHHBIM IIPEICTABUTEIIEM 3aSBUTEIA).

Pe3ysbTaToM  BBINOJHEHHS aIMMHHCTPATHBHON IpOLIEAYPHl  SIBJISETCH
OTIpaBiIeHHe (BbIIa4a) 3asBUTEIIO Pe3yIbTaTa MyHHLUIATBHOMN YCIYTH.

OuKcalns pesynbTaTa  BBIIONHEHHS —aJMHHHCTPATHBHOMN IIPOLEAYPBI
OCYIUECTBIISIETCS B JKypHalle PpErucTpalMd HCXOASLIEH KOPpEeCHOHIeHLHH
TPOCTABJICHHEM DETUCTPALIUOHHOTO HOMEpPAa M JIaThl MCXOMMAIIETO HOKYMEHTA H
OTMETOK 00 OTIpaBKe, MONy4eHHH NIOYTOBOTO YBEIOMIEHHS 06 OTIIPABKE H (umm)
O TOJY4eHHUH, JuOO O BO3BpaTe OTIPABICHHOIO OTBETA WM HEBO3MOXHOCTH
BpPYYEHHS NOKYMEHTA 3aABUTEIIO.

HerommyqeHHBIN 3asBUTeNeM JIMYHO [OA MOAIKCH TOTOBBIH K BBIZAYe OTBET,
BO3BpalI¢éHHOE IIOYTOBOE OTHpPABJIEHHE, IO HUcTedeHHH 60 1nHell co mHA ero
PETUCTPallMM WM TOJIyYeHWs TOYTOBOTO YBEJOMJIEHHS O HEBO3MOXHOCTH
IOCTABKH, MPHOOIIACTCS K COOTBETCTBYIOIIEMy HOMEHKIIATYDHOMY JIely apXHBa W
BBIAACTCA 3asBMTENIO B TEYCHHWE S5 JIET NPH €ro OOpalleHHd 3a pe3yIbTaToM
MYHMIMNAIBHON YCIYTH.

MaKCHMaNbHBI  CPOK  BBIMONHEHHS — aJMMHMCTPATHBHOM IIPOLENYPHI:
13 pabouux nHeH.

3.3, IlepevyeHr  aJAMHHUCTPATHBHBIX  HpPOLELYP (meiicTBuit)  mpH
NPEROCTAaBNCHUN MyHHULMIIATLHBIX YCIYT B 3IEKTPOHHOM Gopme

3.3.1. Ilpu HanpaBleHHH 3asBIEHHS O IPEIOCTABICHAM MyHULIMNATbHOMN
YCIyTH B OIEKTPOHHOM Qopme 3asBUTenb (QOPMHUPYeT 3asBICHHE Ha
NIPEAOCTABICHHE MYHUIUIANBHOW YCIyTH B (GOpME 3JEeKTPOHHOrO AOKYMEHTa U
IIOTIUCBIBAET €T0 3NEKTPOHHON ITOIMUCHIO B COOTBETCTBUH C TPEOOBAHUAMHU OT 28
miona 2014r. N 184-03 «O6 osnexrponHodi mommucuy». Ilpu HanpaBJIEHUH
3adBJICHHS O MPENOCTaBJICHUU MYHUIMUNAIBLHOX YCIYrW B SJIEKTPOHHOM (opMe
3asABUTE/Ib BIIPaBE IPUIOKHUTh K TaKOMY 3asBICHHIO JOKYMEHTHI, HEOOXOIUMbIE
Anst  TPEOCTABICHUA MYHHUMIANBLHON YCIYTH, KOTOpble (QOPMHpPYIOTC H
HalpaBJIAlOTCA B BHJAE OTACNBHBIX (alIoB B COOTBETCTBHH C TpeGOBaHHSIMHE
3aKOHOJATeNbCTBA. [IpM HanpaBieHWM 3asBICHHS M [PHIAraeMbIX K HEMy
JIOKYMEHTOB B 3NIEKTPOHHOW (pOpME IIpeJCTaBUTENEM 3asBUTENS, ASHCTBYIOLINM
Ha OCHOEaHWM [OBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh IpENCTABICHA B
$bopme  3JIEKTPOHHOTO JOKyMEHTa, MOANHMCAHHOTO 3JIEKTPOHHON TMOMIHCHIO
YTOJTHOMOYEHHOT'0 JIULIA, BbIJABIIETO (TIOAMKUCABLIETO) JOBEPEHHOCT.

3.3.2. IlpenocraBiieHne MyHHLMIAILHON YCIyTH B 3JIEKTPOHHON QopMe
BKJIIOYACT B Ce0s ClENAYIOME aAMUHUACTPATHBHBIE POLIETYPHI:



1) npuem 3asBnenus u JIOKyMEHTOB (MH(GOPMALUHK), HEOOXONUMBIX LIS
HPENOCTABICHAS MYHHIUNATBHOM yCITyTH;

2)  mpoBepka  HeHCTBHTENBHOCTS YCUICHHOH  KBalH(QULIUPOBAHHOM
SIIEKTPOHHON MOMIMHUCH;

3) obpabotka m [IpCIBAPUTCIBHOE  PacCMOTpPEHHe IOKYMEHTOB:
dopmupoBanne SJMCKTPOHHBIX JOKYMEHTOB W (HH) SIEKTPOHHBIX 00pa3oB
3ad4BJICHUSA, TOKYMEHTOB, NIPHUHSITHIX OT 3a5BUTCIIA, KOIMH JOKYMEHTOB JIMYHOIO
HPOMCXOXKNCHHA, MPUHATEIX OT 3asBUTENS (IIPeICTABUTEL 3asABUTEJIA), 3aBEPEHHe
SJICKTPOHHOH MOANKCHIO B yCTaHOBJIEHHOM HopsiaKe;

4) NPHHATHE PEWIEHNS O TOrOTOBKeE BBIITMCKH, YBEAOMIICHUS,

5) HampaBieHue 3asBUTEO YBEIOMIICHUS O TIPHEME 3asBJICHUS WM OTKa3a B
[TPEeMe K paCCMOTPEHHUIO 3asBICHHUS;

6) bopmupoBanue pesynsraTa NPENOCTaBIIEHUS MyHULUMIIATILHOM YCIyTH;

7) HanpaBJIeHNe (BBIIA4a) pe3ysbTara.

3asBuTeNs BNpaBe 0TO3BaTh  CBoe 3ajBJICHUE Ha 000N crammu
pacCMOTpPEHMs, COTIaCOBaHKS MIIH TIOATOTOBKH JOKYMEHTa.

3.4. Tlopsamok ocymecTsienus B JJICKTPOHHOH Qopme, B ToM umcie ¢
HCIoNb30BaHKHeM EnuHoro moprana TOCYHapCTBEHHBIX M MyHHLMIATIBHBIX yCIyT
(byHKUMiY), ANMUHUCTPAaTUBHBIX TIPOUENYp (HeMCTBHI) B COOTBETCTBHE  C
HOJIOXEHHAMHU cTaTthbd 10 ®enmepanbHOro 3akoHa OT 27 uronsg 2010 r. N 210-®3
"O6 opranusauum npegocTaBIeHs TOCYIapCTBEHHBIX ¥ MyHULIMNIANBHBIX yCTyr",

IlpuemM u perucrpanus 3allpoca OCYIIECTBILIIOTCS HOKHOCTHBIM JIMLIOM
YIIOJIHOMQYEHHOT'0 OpraHa, OTBETCTBEHHOIO 33 PETUCTpaIHIO.

Ilocre perucrpanmu 3alIpOC HAIPABIAETCA B  YIIOJHOMOYEHHBIH opras,
OTBETCTBEHHBIH 3a [IPENIOCTaBIEHHE MYHHULMIATBHOM YCIIyTH.

Y1osHOMOYeHHbII opran ofecrieunBaer [IPHEM OKYMEHTOB, HEOOXOMMMBIX
A4 TPCNOCTaBICHUS MYHHMLIMIIATBHON YCIyrH, perucTpauuio 3ampoca 6e3
HEOOXOIMMOCTH MOBTOPHOTO IIPCACTABIICHAS 3agBUTENEM TAaKHX JOKYMEHTOB Ha
OyMakHOM HocHuTele,

B ciyuae nmocrynnenus sagsnenns u AOKYMCHTOB, YKa3aHHBIX B MOIpa3ee
2.6 pasgena 2 Pernamenra, B BJIEKTPOHHOH (opMe ¢ HCMob30BaureM EaMHOro 1
PervonanrHoro noprama, mommucaHHEX YCHUIIEHHOH  KBalH(GUUUPOBaHHOM
SNIEKTPOHHOH TOAMUCHIO, JOKHOCTHOE JIUIIO, OTBEYAIOLIee 3a IPeNOCTaBJICHHE
MYHHIUANATBHOR yCITyTH:

©  TIPOBEpsSeT  NEHCTBUTENBHOCTH  YCHIIECHHOM KBaTHQULHUPOBAHHOIM
SJICKTPOHHON IOANHUCH C HCIOJIB30BAHHEM CPEACTB MH(POPMAIMOHHOH CHCTEMb
TOJIOBHOTO  yNOCTOBEPSIONIEr0  IIEHTpa, KOTOpass  BXOOUT B  COCTaB
HH(PacTpyKTypsl, obecrneunBaroreii HH)OPMALHOHHO-TEXHOIOIHYECKOe
B3aUMONCHCTBUE NEHCTBYIOIIMX H CO3MaBAEMBIX MH(QOPMAIIUOHHBIX CHCTEM,
I/ICHOHI:3y€MI:nIX AJIS TIPEAOCTABIIEHUS YCIIyT.

- (opMHpYyeT 3nMeKTpOHHEIE AOKYMCHTBI W (HJIH) 3NM€KTPOHHBIE OGpA3bI
S@ABIICHUSA, TOKYMEHTOB, NPHHATHIX OT 3asABHTENS, KO JAOKYMEHTOB JIMYHOTO
IIDOMCXOXKIEHUS, INPUHATBIX OT 3aSBUTENS (mpencrasuTens 3asgBHTENIsN),
obecrieunBas HX 3aBepeHHe 3IEKTPOHHOU MOATNCEHIO B YCTAHOBIEHHOM IIOpSIKE.



Cpok aIMHHHCTPATUBHO! IIPOLICYPBI 110 IIPUEMY 3asBJIEHUS U MIPUIIAraeMbIX
K HEMY JIOKYMEHTOB, PETHCTPAllMU 3asBJIEHUS U BHIIAYE 3asSBHUTENIO PAaCIUCKH B
MOJTYH9CHUN 3a4BJICHIA W JOKYMEHTOB, B TOM YHCIIE C HCIIOJIb30BaHHeM EauHOTO
nopraia - 2 JHs.

Ilpu momyvenuu 3ampoca B 3JIEKTPOHHOH ()OpPME B aBTOMATHYECKOM PEKIME
OCYIIECTBILETCS  (POPMATHO-JIOTHYECKHH KOHTPONb  3ampoca, IIpOBEpseTCS
HaJIMHe OCHOBaHUH JUIT OTKa3a B IPHEMe 3aIpoca, YKa3aHHBIX B nonpaszene 2.7
Pasnena 11  macrosmiero AZIIMUHHCTPAaTHBHOTO  pPerTaMeHTa, a  Takoke
OCYIIECTBIISIOTCS CIEAYIOUTHE NEHCTBUS:

1) npu HanmMuuK X0Ts GBI OMHOIO M3 YKa3aHHBIX OCHOBaHUM IOJKHOCTHOE
/THLO, OTBETCTBEHHOE 33 MPE/OCTABICHHE MYHHMIMIANLHOH YCTYTH, B CPOK, He
MPEBLIUAOLIMH CPOK MPEAOCTABICHHS MyHUIMIATBHOM YCIYTH, TOArOTABIMBAET
THCHMO O HEBO3MOXHOCTU MPENOCTABIEHHS MyHHULUIAILHOR YCIIyTH;

2) 0pH OTCYTCTBMM YKa3aHHBIX OCHOBAHHH 3asBHTEIIO coobmaercs
IPUCBOEHHBIHA 3aIPOCY B 3NEKTPOHHOM (OPMe YHHKAIBHDIH HOMEp, 10 KOTOpOMY
B COOTBETCTBYIOmEM pasznene EnuvHOoro moprama, caiita 3asBuTenio Oynmer
NPENCTaB/IeHa HH(POPMALIUS O XOJIE BBIMIOJHEHHS YKA3aHHOTO 3alpoca.

Pe3y/ibTaToM agMMHHCTpaTHBHOH TpOLeRypsl 110 NpUEMY 3asBICHHS H
TPUJIAraéMbIX K HEMy NOKYMEHTOB, DETUCTPALUH 3asBJICHHS U BbIIAYE 3aSBHTEIIO
PAcCIIMCKH B IIOTYYCHHUH 3asBJICHHUS U JOKYMEHTOB, B TOM YHCJIE C HCIIOIb30BAHHNEM
EnuHoro mnoprana, sBinsercs mpueM u PETUCTpaLKs 3asBIECHUS U MPUIAraeMBIX K
HEMY TOKYMEHTOB.

[Tocie  mpuEATHS  3ampoca  3asBHTENs  JOKHOCTHBIM JIHLIOM,
YHOTHOMOHCHHBIM Ha IPE/I0CTaBIeHHe MyHUIMIATBEHOR  yCIlyTH, cTaTyc 3ampoca
3adBUTENS B IMYHOM KaOMHeTe Ha EQuHOM mopTage OGHOBIAETCH O cTaTryca
«IIPUHATO.

Ilp mpemocTaBieHHH MyHMIUNATBHOMN YCIyTH B 3JIeKTPOHHOU ¢opme
3asABUTE/IO HAIPaBJIAETCS:

a) yBelOMJICHHE O 3alliCH Ha TIPHEM B YTIOJTHOMOYEHHBIH oprad unu MOLI;

0) yBenomlleHHe O IpHEMe U PErHCTPaLyy 3alpoca M HHBIX JTOKYMEHTOB,
HEOOXOIMMBIX JUIS [PEAOCTABIEHHS MyHHUIMNATHHOIN YCIIyTH;

B) yBEJOMJIEHHE O Hadane MNpOLENypSI NIPEIOCTaBIICHUs] MYyHUIHIIAIBHOMN
yCIIyIH;

I) yBeJOMNeHHE 00 OKOHYAHHMH I[IPeIOCTABICHUS MYHHUIHIAIBHONR YCITyTH
60 MOTHBHPOBaHHOM OTKaze B NIPHEME  3ampoca M MHBIX JOKYMEHTOB,
HEOOXOMUMBIX ISl IIPEIOCTABICHUS MYHHIIMITAIBHON) YCIIyTH;

€) YBEAOMIIEHHE O Pe3yJbTarax pacCMOTPeHHS JAOKYMEHTOB, HEOOXOIHMMEIX
AJISL IPEOCTABIICHAS My HULIUITAJIBHON yCITyTH;

K) YBENOMJIEHHE O BO3MOXHOCTH [IONYYHTE Pe3yNbTaT NpenoCTaBICHUS
MYHWUUNIANBHON yCIlyr 160 MOTHBMPOBAHHBIA OTKa3 B IIPEIOCTAaBICHUH
MYHHIIUNAIBHON YCITyTH;

3) YBENOMJEHHC O MOTHBHPOBAHHOM OTKase B IIPEIOCTABICHAH
MYHUIUIATBHON YCITYTH.

Ecmu B pesynsrate mnposepku KBAIM(HUIMPOBAHHOH MOANUCH Gyrer
BBISBJICHO ~ HECOONIONEHHE  YCTaHOBJICHHBIX YCJIOBHM  HpPU3HAHHI  ee



JEHCTBUTENBHOCTH, JOMKHOCTHOE /IO yMOJHOMOYEHHOTO Oprana yclyru B
TCYEHUe 3 JHel co mHg 34BEPUICHUS IIPOBEICHUS TaKOi [IPOBEPKM INPUHHUMAET
PelIeHHe 06 oTkase B mpueme k PACCMOTPEHHIO 3asBNEHHS 3a MONydeHHeM
MYHULIMIANBHOR YCIYrM M HampaBiseT sassuTeNio yBeoMileHHe 06 3ToM B
SJICKTPOHHOH (opMe ¢ yKazaHHeM IYHKTOB cTatbu 11 ®enepanbroro 3akona
DenepaitbHbIit 3aK0H 0T 28 MrOHS 2014 r. N 184-93 «06 SJIEKTPOHHOH MOAIHCHY,
KOTOPEIC MOCITYXXUIIM OCHOBaHHEM [ [IPUHATHS YKa3aHHOTO pelleHus. Takoe
YBEIOMJICHHE HOANUCHIBAETCS KBJIMQUIMPOBAHHON TONMHCHIO JOJDKHOCTHOTO
L@ YIIONMHOMOYEHHOTO OpraHa M HAIpaBIIfeTcs Mo alpeCcy 3JIEKTPOHHOI MOYTHI
3asBUTEIA TUOO B €ro JTUYHBIH kKabuHer Ha Exnnom roprare.

Tocne nonyuenus ysenomnenus saspurens, BIIPaBe 00PaTUTECS IIOBTOPHO ¢
3aABJICHHCM O NPENOCTABNECHMY MYHUIMIAIBHO YCIIYTH, YyCTpaHWB HapyLIeHUs,
KOTOPBbIC | MOCIYXHIM OCHOBAHHMEM [ OTKAa3a B NpUeMe K pPaccMOTPeHHIO
NIEPBUYHOTrO 3asIBJICHHS.

IIpu nonade sasBrenus s 9TCKTPOHHOM BHIE NS NOJYYEHHS MO TIHHHHUKA
PE3yIbTata NMpPeNOCTABICHHS MYHHLUNAILHOMN YCIIYTH 3asBUTENb NPHOBIBAET B
4/AMHHHCTDAIHIO JINYHO C JOKYMEHTOM, YIOCTOBEPSIOUIUM JIMYHOCTb.

Nudopmanns o npoxosxnenun AOKYMEHTOB, & TaKXe O MPHHATHIX PELICHUAX
OTPAXKACTCS B CHCTEME 3JIEKTPOHHOTO IOKyMEHTOO00pOTa B HEHb MNPHHATHS
COOTBETCTBYIOIIMX PEILCHHIA.

Cpok ucrnonaenus AAMUHACTPaTHBHOM NpPONEAYpHI MO BbIgade 3asBHTENO
PE3yIbTaTa NpefoCTaBIeHNsS MyHUIIMIATLHOH yciayru — 1 paGoywuif nenp.

3.5. Ilepeuens 4AMHHUCTPATHBHBIX MPOLEAYD (ReHcTBUiN), BEIMONHAEMBIX
MoI]

Ilpu obpawmenny 3assurens c SQJBIICHHEM W NOKYMEHTaMH, YKa3aHHBLIMH B
noapasznene 2.6 pasnena Il Pernamenta s M®I] npenocrasnenue MYHHULWNIAIBHOH]
YCIyru BKJro4yaet B cebs clemyromue 8AMUHICTPATHBHbIE [POLIETYPHI:

1) npuem 3asBrenms u IpUTaraéMeIX K HeMy IOKYyMEHTOB, perucrpanus
SAABJCHUA U BbINAaYa 3afBUTENIO pACIHCKH B IIOJIyYE€HHUH 3asBICHHS U
JMIOKYMEHTOB;

2) nepeson B SJICKTPOHHYIO (DOPMY M CHATHE Kommii c JIOKYMEHTOB,
TIPCACTAB/ICHHBIX 3asBUTENEM, MOINUCH K 3aBEPCHUE MEYaTBIO (3TEKTPOHHO!M
TOJIIACEIO );

3) mepenasa Kyphepom 3asBieHHS 1 IDHJIara€MBIX K HEMY NOKYMEHTOB M3
M®I] B ynonaoMoueHHbH opras;

4) nepemaya KypbepoMm makera AIOKYMEHTOB M3 YIOIHOMOYEHHOTO OpraHa B
MolL];

5) BmIgaua (HampaBnenue) 3asBuTeNIO pe3yipTaTa pemocTaBIeHUS
MYHULANIAIBHOHA yCIIyTh.

3asBuTeNb BIpaBe 0TO3BATH CBOC 3asBI€HMe Ha 06O craguu
PaCCMOTPEHHSA, COIIACOBAHUS HIH TIOACOTOBKH AOKyMeHTa, OoOpaTUBIINCL c
COOTBETCTBYIOLINM 3asIBJIEHHEM B M®IL].

3.6. Iopsinok BeImonHeHHs aAMUHHCTPATHBHBIX TIPOLIENYD (meticTBHit) MDL]



3.6.1. Ipu npueme 3asBaeHus u IDHJIaracMeIX K HEMY JOKYMEHTOB paboTHHK
MOIT:

MH(OPMUpYeT 3asBuTeNneli o TIOpAAKe TPENOCTABICHUS MyHHIHNATLHOL
YCIyru B MHOrO®OYHKUHMOHAIBHOM HEHTPE, O XOI€e BBINOJHEHNS 3ampoca o
IIPEOCTEBICHHH MYHHIIMIIAIBLHON YCJIYTH, IO HHBIM BOIIPOCAM, CBS33aHHEIM C
IIPCTOCTABIICHUEM  MYHHULUTIAIBLHOL YCIYTH, a TakKe KOHCYJIbTHPOBAHHE
3ajABUTENICH O  mopsnke IIPCAOCTABJICHUS] ~ MYHULHMAILHON YCIyru B
MHOTOQYHKIIMOHAIBHOM LIEHTpE;

MPUHAMACT 3aIIPOC 3asBUTENEH O MPENOCTABICHIH MYHHIUNAIBHOR YCIIYTH U
MHBIX TOKYMEHTOB, HEOOXOMMMBIX IS IIPEOCTaBICHHS MYHULUIIATLHOMN yCIyrH;

YCTaHaBIUBAET JUYHOCTh 3asBHTENS, B TOM YHCIle TIPOBEPSAET JOKYMEHT,
YAOCTOBEPSIOMME JTHYHOCTh, HPOBEPSET MOTHOMOMUHS 3a4BUTEIIA, B TOM YHCIIe
TOJIHOMOY KA ITPEAICTaBUTENS AeHCTBOBATE OT €10 HMEHH;

IIPOECPACT HamM4YHe BCeX HEOOXOIUMBIX MOKYMEHTOB  HCXOd M3
COOTBETCTBYIOLIETO IIEPEYHs NOKYMEHTOB, HEOOXOUMBIX [Ist IIPEOCTaBIIEHHUS
MYHHLIUIATBHOR yCiTyry;

[TPOBEPSCT COOTBETCTBUE IIPENCTABIIEHHBIX NOKYMEHTOB yCTaHOBJICHHBIM
TpeOoBaHNsM, YAOCTOBEPSSCEH, UTO:

AOKYMCHTBI B YCTAQHOBJIEHHBIX 3aKOHOIATEbCTBOM CJIydasix HOTapHAILHO
YAOCTOBEPEHBI, CKpeIIEHbl MEeYaTSMU (mpr  HamMuMH [IeYaTh), HMEIOT
HauieKalne TOANMUCH CTOPOH W ONIPCNICNCHHBIX  3aKOHOLATEIHCTBOM
AODKHOCTHBIX JIHL;

TCKCTEI TOKYMEHTOB HAMKMCAHEI Pa3bopYHBO;

hamuIIH, UMeHa U oTyecTBa busmueckux mum, aZipeca uX MECT XHUTEIhCTBA
HaKMCaHbl IOTHOCTRIO;

B NIOKyMEHTaxX HET IOAYUCTOK, IIPHUITHCOK, 3a4YCPKHYTBIX CIOB M HMHBIX He
OFOBOPEHHBIX B HUX MCIIPABJICHHIA;

AOKYMEHTBI HE MCIIOJIHEHBI KapaHIAIIoM;

AOKYMCHTBI HE HMMEIOT IIOBPEXNEHHH, HaIHdHe KOTOPBIX HE II03BOJISET
OTHO3HAYHO UCTOJIKOBATE UX COMEPIKAHHUE;

CPOK [JEHUCTBUS NOKYMEHTOB He HCTEK;

AOKYMCHTBI colepxkaT HHGbOpMaIio, HEOOXOIUMYIO ISl NpPeNOCTABICHHs
MYHUIHNAIbHOH YCIYTH, YKAa3aHHOM B 3asIBJICHUH;

AOKYMEHTEI IIPENICTABIIEHB! B IIOJHOM 06beMe;

3ajABJICHUE COOTBETCTBYET YCTAaHOBJIEHHBIM TpeOOBaHUSIM K ero bopme u
BHIY;

IIPH OTCYTCTBHH OCHOBAHMM /I 0TKA3a B IIPHEME TOKYMEHTOB 0OopMIISET C
UCTIONIb30BAHHEM ~ CHCTEMBI  3JIEKTPOHHOM OYCPEAM paCIHCKYy O [pHeMe
AOKYMEHTOB, a NIPH HAIWYHHM TaKWX OCHOBAHUI — pacnucKy 06 oTkase B npueme
IOKYMEHTOB.

Pabothnk M®L or wumenn 3aABUTC/IL  3aIlOJIHAET 3asBIIeHHE 1o
COOTBETCTBYIOIIEH (opMe.



Pabotauk M®I] nepesogur B SJIEKTPOHHYIO GOPMY M CHHMAET KOMHH C
AOKYMEHTOB, MPEACTABICHHBIX 3asBUTEIEM, TOIIHUCHIBAET K 3aBEPsET MEeYaThio
(31EKTPOHHO OAMHCHIO).

3asBUTENb, MpeCTABUBLIMIL AOKYMEHTBI I TIONyYEHWs] MYHHLMIIATLHOMN
YCIyTH, B 00513aTENBHOM MOPSIIKE nHpopMUpyeTcs paGotarkom MOLI;

O CPOKe NPEeN0CTaBICHNs MyHHIIMIIAIBHOM YCITyTH;

O BO3MO3KHOCTH 0TKa3a B IPeJOCTaBJICHUN MyHHALHTAILHON YCIIyTH.

Ecnu mnpencrasnenssle kommu AOKYMEHTOB HOTapuUajbHO He 3aBEPEHBI,
COTpyAHNK M®LI, c1u4uB KoMy HOKyMEHTOB ¢ X TONTTMHHBIMU 5K3E€MILTAPaMH,
3aBEPSICT CBOEH NONMUCHIO ¢ YKa3aHHEM (AMUIHHN ¥ MHUIHATOB ¥ CTABUT LITaMmII
«KOIIHSI BEpHA.

3.6.2. Tlepenava 1OKyMeHTOB u3 M®I] B agMuHHCTpaLIO OCYII[ECTBIIAETCS
HE NO3/1HEE ONHOTO paboyero AH, CIEAYIOMIETO 3a JHEM IpreMa JOKYMEHTOB, Ha
OCHOBAaHWH pEECTpa, KOTOPBIH COCTABISAETCS B JBYX 3K3eMIULAPAX U COLEPXKHT
Aary W BpeMs NepeiayuH.

[[pi mpreMe NOKYMEHTOB CHeHATHCT YIOJIHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIH 33 IPUEM U PETHCTPALMIO JOKYMEHTOB, IIPOBEPSET COOTBETCTBUE
M KOJIMIECTBO NOKYMEHTOB ¢ JAaHHBIMH, YKa3aHHBIMH B PEECTpe, IIPOCTABJIAET
AaTy, BpeMs MOJIy4€HUs JOKYMEHTOR H MMOIIIHCE.

Ilpi nepenade maketa JOKYMEHTOB ClIEIHATHCT YIIOJTHOMOYEHHOTO OpraHa,
NPUHUMAIONMA KX, TpPOBEpieT B NpPHCYTCTBAH Kypb€pa COOTBETCTBHE W
KOJMHECTBO NOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B PeecTpe, NPOCTaBIISET JaTy,
BPEMs MOITyYCHUS NOKYMEHTOB M HOAMHKCH. [1epBblit 3K3EMILTAp peecTpa ocTaeTcs
Y AOJDKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa, BTOPO — MOIEKUT BO3BpaTy
Kypbepy. MHbopMauus o mnoiyu4eHHH NOKyMEHTOB 3aHOCHTCS B 3JIEKTPOHHYIO
6azy.

3.6.3. Ilepemaya noKyMeHTOB w3 YHIOTHOMOYEHHOr0 oprana B M®I]
OCYIICCTBIISIETCS HE MO3MHEE CIEAYIOIIEro AHS HA OCHOBAHMHU peecTpa, KOTOphIi
COCTaBIIICTCS B ABYX 9K3EMILIAPAX.

IIpn nepenavye maxera JOKyMeHTOB pabothuk MOLI, mpuHEMarommii ux,
TIPOBEPSCT B NPUCYTCTBHH Kyphepa COOTBETCTBHE H KOJIHYECTBO JOKYMEHTOB C
IAHHBIMY, ~ yKa3aHHBIMM B DEECTpe, MHPOCTABISET ATy, Bpems II0JTyYeHHs
AOKYMEHTOB ¥ MOAMKCE. [lepBbIii 5K3eMIuIsip peecTpa ocraercs Y IOXHOCTHOTO
maa MOLI, BTopoit — nopexur BO3BpaTy Kypsepy. MHpopmanus o nonydeHnn
AOKyMEHTOB 3aHOCHTCS B 3JIEKTPOHHYIO (a3y.

3.6.4. M®IL] ocymectniser BBIAATy 3as4BHTEIIO Pe3yabTaTa IpeqoCTaBICHUS
MyHULHMOATBHON yCIyrH, B TOM YHCNe BBIa4a OKYMEHTOB Ha OyMaxHOM
HOCHTENE, — NOATBEPNAAIOMHUX  COAEPXKAHHE  BIEKTPOHHBIX JOKYMEHTOB,
HalpaBJIeHHBIX YII0JIHOMOYEHHBIM OPraHOM B MHOTOQYHKIHOHAIBHELA HEHTp 10
pe3ynbTaTam IpeOoCTaBIeHHMS MYHHIUANBHBIX yCIIyT OpraHamH,
IPCAOCTAB/IAOMNAMA MYHHLUIIAIBHBIE YCIYyIM, a TaKkXe BbLIada IOKYMEHTOB,
BKIIFOYad COCTAaB/ICHHE Ha OYMaXHOM HOCHTENE M 3aBepeHHe BBITHCOK U3
HHQOPMALIMOHHBIX CHCTEM OPTraHOB, NPeNOCTABNAIOIUX MyHHLMIIAIBHEIE yCITYTH.

Hns | monmydeHus mOKyMEHTOB 3asBHTENE npubsiBaer B M®I[ nuumo ¢
AOKYMEHTOM, yIOCTOBEPSIOIINM JTHYHOCTb.



OcHoBanMeM mns  Havana dZIMHHHUCTPATUBHOH IIPOLEAYpPHl  SBIISETCS
nonyyenue MOLI pesysrara npenocrapienus MYHULUNATEHON YCITyTH.

Ilpu BBIaYe JOKYMEHTOB OMKHOCTHOE mano MOIT:

YCTaHABIIMBAET JIMYHOCTD 3asBHTEIS, TIPOBEPSCT HaNMYHE PaCIHCKH (B
Clydac yTCpM 3asBUTENEM pACIHCKH PacrlieyaTeIBa€T C HCIONB30BaHHEM
TIPOTPAMMHOI0  5/IEKTPOHHOTO ~ KOMILTIEKCA OIHH OK3EMIUIP pacluCKH, Ha

00paTHO# cTopoHe KOTOpOH JeNlaeT Hajmuch «OpHrUHAN PaclvicKu yTepsHy,
CTaBUT JJaTy W IIONIIUCE);

SHAKOMHUT C COAEPIKAHUEM JIOKYMEHTOB U BBIIAET HX.

3.6.5. B cmyuae oOpaleHus  3asBUTENs 3a [IPeI0CTaBIEHHEM
MYHMIIMNAJIBHOH yCITyrH 1o SKCTEPPUTOPUANBHOMY NMpUHLHUITY MOL:

- TIPUHUMAET OT 3asBUTENS 3asBIICHHE H AOKYMEHTBI, MpPENCTaB/IeHHbBIE
3asBUTENIEM;

- OCYILLECTBIISET KOIIMPOBaHUE (CKaHUpOBaHue) JOKYMEHTOB,
[IPEYCMOTPEHHBIX YacThIO 6 CTATHU 7 DenepanbHOro 3akona ot 27 mrons 2010
ropa Ne 210-®3 «O6 opraausanuu [MPEOCTABICHUSA FOCYAAPCTREHHRBIX W
MYHHUANATbHBIX yCIyr) (nanee — DOKYMEHTBl JTHYHOIO IPOUCXOKICHUSA) H
NMPEACTABJICHHBIX 3ajABHUTENEM, B CIIydae, eCOH 3asBHTENL CaMOCTOSITEIEHO He
NPEACTaBHII KONHK JOKYMEHTOB JIMYHOIL'O [IPOUCXOXIEHHA, 2 B COOTBETCTBUHU C
dAMUHHCTPATMBHBIM PETIaMEHTOM IIPe0CTABICHAS MYHWLUNATIBHON YCIyTd i
©¢ IpeNOCTaBIeHNs HEOOXOAMMO MNpeaCTaBAeHHEe KOMMH JIOKYMEHTa JINYHOTO
MPOMCXOXKICHUS (33 HMCKIIOYCHHEM  Cliydas, Korma B COOTBETCTBHHM ¢
HOPMATHBHBIM NIPABOBBIM aKTOM ISl MPeNOCTABICHHS MyHUIUNATBHOR yCIyru
Heo0X0MUMO MpexbsBicHHe HOTapHalbHO YJOCTOBEPEHHON KOIHH JIOKYMEHTa
JIUYHOTO TPOUCXOXKIEHMS ).

- (opMEpyeT 3MeKTpoHHEIe AOKYMEHTBI ¥ (WMJIM) 3JEKTPOHHBIE o6pa3kbl
3aIBJICHUS, TOKYMEHTOB, IPHHATEIX OT 3asBHTENS, KOIH AOKYMEHTOB JIHYHOIO
[IDOUCXOXNEHUS, IPUHATBIX OT 3asBUTENs (mmpexncrasuTens 3a5BUTEIA),
obecIieurBas uX 3aBepeHHe SJI€KTPOHHOH MOAMHCHIO B YCTaHOBICHHOM IIOpsZIKe;

- c UCII0JIb30BaHHEM I/IH(I)OpMaI_[I/IOHHO-TeJ'IeKOMMyHI/IKaHI/IOHHBIX
TEXHOJIOTHH HAIPABIIAET IMEKTPOHHBIE AOKYMEHTbI U (MJIH) 3JIEKTPOHHbIE o0pass!
AOKYMCHTOB,  3aBEpEHHBIE  YIIOJHOMOYEHHBIM AOIDKHOCTHBIM  JIMLIOM
MHOT O YHKI[HOHAILHOTO LEHTpA, B a IMUHUCTPALIHIO.

3.6.6. B cayuae obpallieHHs  3asBHTeNs  3a MIPEIOCTaBIEHHEM
MYHUIMIAIBHOM YCIIyTH 10 IPHEMY 3asiBUTeNeH 1o IIpeIBapUTEILHOMN 3aMucu

B nenax nmpenocrasienus MYHUIMITANBHON YCIIYTH OCYIIECTBIAETCS IpHeM
3asABUTEJICH 110 IpeABapUTETbHOM 3aIIHCH,

3amuch Ha PUEM NPOBOLHUTCS nocpencTsom Enunoro moprana.

3adBUTENIO IpeIOCTaBIAETCS BO3MOXXHOCTE 3allUCH B JFOOBIE CBOGOHBIE
AJIL IIDHEMA IaTy ¥ BpeMs B IIpeleNaX YCTAHOBACHHOTO B M®I] rpaguka npuema
3asABUTETIEH.

M®I] ve BmpaBe Tpe6GoBaTh OT 3asgBUTEIS COBCPIICHUS HHBIX NEHCTBUI,
KpOMe NpOXOXKICHUS WUACHTUGUKALMU U AyTCHTHOUKALIUK B COOTBETCTBHU C
HOPMAaTHBHLIMH MPaBOBBIMH aKTaMH Poccuiickoii OQenepanuy, ykasaHus menu
IIPHEMa, a TaKXe NpemoCTaBlIeHus CBEICHHH, HEOOXOMUMBIX IS pacdeTa




AUTATETILHOCTH BPEMCHHOTO MHTEPBAIA, KOTOPBI HEO6XO0IIMO 3a0pOHHPOBATH AJIs
npueMma.

QopmupoBanue 3anmpoca  3agBHTeNEM OCYIIECTBIIACTCA  IIOCPENCTBOM
3aONIHCHUA  SNIEKTPOHHOH  (opMBI  3ampoca Ha EauHbI nopran, 6e3
HEOOXOMMOCTH TOMOJIHHTETBHOMN 01aYH 3anpoca B Kakou-1u00 HHOH (opMe.

Ha EnwnoM noprane pasmemarorcs 00paslibl 3amoMHeHUs 3JICKTPOHHOM
bopmsI 3ampoca.

DopMaTHO-JTOrHYecKast IIpOBEpKa cOPMHUPOBAHHOTO 3ampoca
OCYIIECTBIIACTCA aBTOMATHYECKH IIOCNIE 3alOJHEHHS 3asBHTEEM KaXXI0ro u3
MOJEH  DICKTPOHHOH  (opMbI  3ampoca. Ilpy  BBISBIGHHM HEKOPPEKTHO
3allOJIHEHHOrO M0JI 3NeKTPOHHOM (hOpMBI 3ampoca 3asBHTENH YBEOOMIISIETCS O
XapakTepe BBIBICHHOH OWMOGKM U TOpsaKe ee ycTpaHeHHs IIOCPEJICTBOM
HH(OPMALIHOHHOTO  COOBIIEeHH S HETIOCPE/ICTBEHHO B 3JIEKTPOHHON  (hopMe
3ampoca.

Ipu dopmupoBaruy 3anpoca 3asBUTENO 06ecIeunBaETCS:

a) BO3MOJKHOCTh KOIHPOBAHHS COXPaHCHHMSA 3aIIpOCa M MHBIX JOKYMEHTOB,
YKa3aHHbIX B mnogpasgene 2.6 Pazmema 2 HacCTOAIIEro AIMUHHUCTPATHBHOIO
peTiiaMeHTa, HeOOXOMUMBIX JIJIs ITPEIOCTaBICHUS MYHUINIIATIBHON YCIyTH;

6) BO3MOXHOCTL 3aNOJHEHHS  HECKOIbKHME 3ajABUTENSIMU  ONHOMN
JIEKTPOHHOH (HOPMEI 3ampoca MpH obpareHuy 3a yCllyram, MperoiaraioiiMe
HAIIPABJICHHE COBMECTHOIO 3aPOCa HECKOMBKHUMH 3aSBUTEISMY;

B) BO3MOXHOCTb II€YaTH Ha OyMaXHOM HOCHTeNe KOITHH 3JIEKTPOHHOM
(opMHI 3anpoca;

I') COXpaHEeHHE paHee BBEEeHHbBIX B 3IEKTPOHHYIO (OPMy 3ampoca 3HaYeHHid
B JIFO0OH MOMEHT 110 JKeJIAaHHMIO [I0JIb30BATENIs, B TOM YHUCIE NIPU BO3HUKHOBEHUHU
OIIMOOK BBOJA M BO3BpaTe s TIOBTOPHOTO BBOJa 3HAYEHHI B 3IEKTPOHHYIO
dbopmy 3amnpoca;

) 3arojiHeHue IMoJeit SNIEKTPOHHOM (OPMEI 3ampoca 10 Hawaina BBOJA
CBCICHMH 3ajBUTENEM C HCIIOJb30BAHHEM CBCJICHHH, pa3MEIEHHBIX B
(henepanbHOil rocyaapcTBeHHOI HHGOpPMaHOHHON cHcTeMe «Eammas cucrema
WICHTH)UKAIME ¥ ayTeHTH(DHKAINH B MH(PacTPyKType, obecneunBarommeii
MH(OPMalIHOHHO-TEXHOJIOTHYECKOE B3aUMOICHCTBHE HHQOPMAIIHOHHBIX CHCTEM,
HCIIOJIE3YEMBIX ISl IPEIOCTABIIEHHS TOCYAAPCTBEHHBIX M MyHHLMIIATBHbIX yCITyT
B ONICKTPOHHOW QopMme» (malee — emuHas cHcTeMa UICHTUGUKAIMH |
AYTeHTH(UKALUH), ¥ CBEAEHHUH, Oy GIHKOBAHHBIX Ha Envnom moprane B wacry,
KacarOIIEHCsl CBENCHUH, OTCYTCTBYIOIMX B €IMHON CHCTEME HUICHTU(DHUKAIUH U
ayTeHTUhUKALIHH;

€) BO3MOXXHOCTb BEPHYThCS HA JIOGOM U3 3TAIOB 3aI0HEHIS 3IEeKTPOHHOM
dopMeI 3anpoca Ge3 MoTepH paHee BBEIEHHOMN uHpopMaIuy;

K) BO3MOXHOCTH JOCTYNa 3asBHTeNS Ha EnmHOM nopraje K paHee
TIOAaHHBIM MM 3aIpOCaM B TEYCHHE HEe MEHEe OJHOTO rofa, a TAKKEe YaCTHYHO
cbopMUpOBAHHEIX 3aIPOCOB - B TEUEHHE He MeHee 3 MecsLeB.

3.7. TlopsloK HCTIpaBIeHKs NOMYIIEHHBIX OMEYATOK H OLMHGOK B BBIJJAHHBIX B
Pe3yJIbTATE NPENOCTABICHUS MYHULIUNIATIEHON YCITyTH MTOKYMEHTax



OcHoBanmeM mis  Havana ANIMUHUCTPATUBHON MIPOLEAyphl  SABISETCS
[IpEACTaBICHHE (HANPaBIEHHE) 3asBHUTENIEM B YnonnoModennsrit opram s
[IPOU3BOIEHOH (opMe 3asBNEHHs 06 MCIPABICHUM ONEYAaTOK K (nmm) ommmoboK,
AOMYyIICHHBIX B BBIZAHHBIX B pE3yJILTATE NPEIOCTaBIEHUS MYHHUI[HIAIbHOM
YCIYTH JOKyMEHTaX.

Jlo/mKkHOCTHOE  NIHLO  YIONHOMOYEeHHOTO Oprana, OTBETCTBEHHOE 3a
IPENIOCTABICHNE ~ MYHULMNATBHOW  yCIyTH, paccMmaTpuBaeT  3asBieHue,
TPCACTAB/ICHHOC 3asBUTENEM, W NPOBOAHT NPOBEPKY YKA3AHHBIX B 3asBIE€HHHU
CBEIICHUM B CPOK, He NPEBBIIAIOIIMY 2 pabo4yux aHel ¢ AaTbl PETHCTPAIHH
COOTBETCTBYIOLIETO 3asBJICHHUS.

Kpurepuem npuustus pemenus mo AIMHHUCTPATUBHOM NpPOIIENype SBIAETCS
HATMUE UIIH OTCYTCTBHE TAKUX ONEYATOK M (MIH) OMIKGOK.

B ciyuae BIsBNEHMS JOMYIEHHBIX OMEYaTOK 1 (1) ommboK B BBIAAHHEIX B
Pe3yJIbTaTe MpeNOCTaBNCHHU MYHHIMIATBHOR YCIyTH JOKYMEHTaX HOJKHOCTHOE
IO YIIONHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IIPefOCTaBJICHUE
MYHUUMIIANIBHON YCITYTH, OCYIIECTBIISET HCIIPaBJICHUE W 3aMEHY YKa3aHHBIX
AOKYMEHTOB B CPOK, HE IPEBBINIAIONIAN 5 paGouux MHEH ¢ MOMeHTa perucrpanuu
COOTBETCTBYIOIIETO 3asiBJICHHS.

B ciy4ae otcyrerBus onevarox u (M) OMHGOK B NOKYMEHTax, BBIIAHHbIX B
pe3ybTare MpeNOCTaBIEHUS MyHULHMIAILHOM YCIIyTH, IOJDKHOCTHOE JIMIIO,
OTBETCTBCHHOE 32 INpPeJOCTaBIeHHE MYyHHIHNAILHON YCIYTH, MHCHMEHHO
COOOIIaET 3adBHTEITIO 06 OTCYTCTBMH TakMX ONEYaTOK M (MJIM) OMGOK B CPOK, He
NPEBBIIAIOMMA 5 pabouyMx OHEH ¢ MOMEHTa PETUCTpanvK COOTBETCTBYIOILErO
3asdBICHHUS.

Pesyibratom AIMHUHHCTPAaTUBHOM  MpOLENyphl  SBISETCS  Bblnaya
(HanpaBieHuE) 3asBUTENIO UCIPABJICHHOTO B3aMEH paHee BBIIAHHOTO JOKYMEHTa,
ABILIIOLIETOCA  pe3y/IbTaTOM TPENOCTABIEHHUS MyHHIHNAILHOMN YCIYI'H, WiIH
cooO1IeHke 06 OTCYTCTBHH TAKHX OIICYATOK U (vnu) ommboK.

4. @OpMBI KOHTPOJIS 32 HCNOJIHEHHeM AIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Tlopsmok OCYMIECTBICHUS TEKYIIEro KOHTPOJS 33 COONIONCHHEM U
HCIIOJJHCHHEM OTBETCTBEHHBIMH NOKHOCTHBIMH JIMIIaMH MOJIOXKEHUHN perjiaMeHTa
M MHBIX HOPMATHBHBIX IPaBOBLIX AaKTOB, YCTaHaBIMBAOIUX TpeOOBaHUS K
HPENOCTaBICHHIO MyHHIUIIANILHOM YCIIYTH, a TAKKe IIPUHATHEM UMHU PEILECHUIA.

JloKHOCTHBIE  nHILa, MYyHULMIIATbHBIE  CITy’Kallde, Y4acTBYIOIIHE B
OPEOCTaB/ICHHH MYHHUIUIIATbHO YCIYTd, DPYKOBOACTBYIOTCH IIOJIOKEHUSMH
HacTosgwmero Perimamenra.

B nmomxHOCTHEBIX perilaMeHTax JMOKHOCTHBIX JIMII, YYacTBYIOIIMX B
MPENOCTABICHNM MYHHIMIAIBHON yCIyry, OCYMIECTBISAIOINUX (QYHKIUH 110
TIPENIOCTABICHUIO MYHHIUNAIBHON YCIIyTH, YCTaHaB/IIMBAKOTCSA NOIKHOCTHEIE
00s13aHHOCTH, OTBCTCTBEHHOCTh, TpeOOBaHMA K 3HAHUAM M KBanuKanuu
CIIEUHAIHCTOB.



HoikHOCTHBIE  7HIA OPraHOB,  yYaCTBYIOIUMX B  IIpeNOCTaBIICHHH
MYHHLUIAIBHON yCIIyTH, HecyT IIEPCOHATIEHYIO OTBETCTBEHHOCTD 33 MCIIOJHEHHE
dAMUHUCTDATHBHEIX MpPOLEAYp M  COBIIONCeHHe CPOKOB, YCTaHOBJIEHHEIX
HacToAmuM  Permamentom. [lpu IIDEAOCTABIICHNY MYHMIUIIATLHOMN YCIIyTH
TPXIaHHHY TapaHTHPYETCsS [PaBO Ha NonyyeHne UHHOPMALUHN O CBOUX IpaBax,
O0SI3aHHOCTSIX M YCIIOBHUSAX OKA3AHMS MYyHHIUIIAIbHON YCIIYTH; 3aIMUTY CBEIeHHil O
TICPCOHAJILHBIX NaHHBIX; YBaXKHTENBHOE OTHOIICHHE CO CTOPOHBI AOJDKHOCTHBIX
JIHLLL

Texymuit koutpons wu KOOPZMHALMS  IOCICAOBATENBFHOCTH  JeHCTBHi,
OIPENEJEHHBIX  aIMHUHUCTPATHBHBIMU IIPOIICAypaMH, [0 NpeNOCTaBICHHUIO
MYHULHUIATBHOR yCIYTH JOJDKHOCTHBIME JTHIIAMH YTIOJIHOMOYEHHOI0 OpraHa
OCYWIECTRIACTCA  NOCTOSHHO  HEHNOCPEICTBEHHO JOKHOCTHEIM ~ JTMIIOM
YIIOJTHOMOYEHHOT0 Oprana IMyTeM MpPOBENEHHS IIPOBEPOK.

IIpoBepky mosHOTH M KayecTtsa TIPENOCTaBICHUS MYHUUMNIATBHOR yCIyry
BKJIIOYAIOT B Cebs IIpOBeIeHHe MPOBEPOK, BHIABICHHE 1 YCTpaHEHHe HapyIIeHuH
NpaB 3asiBUTEICH, PACCMOTPEHHUE, TIPHHATHE PEIICHUH U IIOATOTOBKY OTBETOB Ha
oOpalieHns 3asBHTeNEH, COACpXKAINMX JKAOOBI Ha AelcTBUS (Gesnetictue) u
PCIICHUA  TOJDKHOCTHBIX JIMI[ yIIONHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIX 32
MPENOCTaBIeH e MyHUIUITAIBHOM YCITyTH.

4.2. Topsamox U neprogHIHOCTS OCYWICCTBJICHUS IUIAHOBBIX ¥ BHEIIIAHOBBIX
IPOBCPOK ITOJHOTEl H Ka4eCTBa MpeOCTABIECHHS MYHULIUTIATbHOH yCIIyTH, B TOM
1HCJIe TOPANOK K (OPMBI KOHTPOJIS 34 MOMHOTOM K Ka4eCTBOM MpeNoCTaBIECHHS
MYHUIMIIETBHOR YCIYTH,

KouTpons 3a mommoTolf ¥ kauecTsOM NIPEIOCTABICHUS MYHHLUIIATBHOM
YCIyTH BKJIFOYAET B Ce0sl IPOBENEHNE TLIAHOBbIX M BHEILIAHOBELX IIPOBEPOK.

[InanoBele u BHemmaHOBbIE TIPOBEPKH  MOTYT MpPOBOAUTHCS IJIABOIA,
3AMECTHTENICM TJIaBbl, KYPUPYIOIIMM YIIOJHOMOYEHHEL OpraH, 4Yepe3 KOTOpLIif
TIPEAOCTABIIACTCS MyHULMIIAIBHAS yCTTyTa.

IlpoBenenne mIaHOBBEIX TPOBEPOK, TIONMHOTHI U KAa4eCTBA IIPEOCTABJICHHS
MYHULIMIIA/IBHOH YCIIYTH OCYINECTBIAETCS B COOTBETCTBHN C YTBEPXIEHHBIM
rpaduKoM, HO He pexe OHOro pasa B roj.

BHemnaHoBEIe npoBepku [IPOBOIAITCA IO OOpallleHHAM IOPUAMYECKHX W
$usHHeCKrX ML ¢ XanobaMu Ha HapylICHHE WX TPaB U 3aKOHHBIX MHTEPECOB B
XOAC TIPEOCTaBNEHHS MYHHUIUTAIbLHOMN YCIYyTH, a Takke HA OCHOBAaHHUH
AOKYMCHTOB H CBEIIEHHH, YKa3bIBAIOIMX Ha HapyIeHue ucnoiaHenus Permamenra.

B Xone nnaHoBEIX 1 BHEMIaHOBEIX IIPOBEPOK:

MPOBEPACTCS. 3HAHHE OTBETCTBEHHBIMH JIMI[AMU TpeOOBaHUN HacTosIIEro
Pernamenra, HopMatusHbIX TIPaBOBBIX aKTOB, yCTAaHABIMBAIOIMX TPeGOBAHHUS K
IPCAOCTABICHUIO My HUIIUTIANBHOM YCITyTH;

TIPOBEPACTCS  COOMONEHIE CPOKOB M I10CTeNOBATENBHOCTH UCTIOJTHEHHS
aAMUHHCTPATHBHEIX [IPOLENYD;

BBIABIIAIOTCS HAPYIUSHHUs TIpaB 3asBHTelIEl, HEJOCTATKH, NOIYILEHHBIE B X0/1€e
MPENOCTAB/ICHUA MyHHLUIIATBHON YCITyTH.



4.3. OrtBeTcTBeHHOCTS AOJDKHOCTHBIX JIMLl OpraHa, IIPENOCTABIISIOIIETO
MYHUUMITATILHYIO YCIIYTY, 33 PElIeHNs U NefCTRIS (GesneticTBre), npuHIMacMEe
(OcyI_HeCTBJIHeMLIe) MMH B XOZI€ IPE/I0CTABIICHUS MYHHIMIATEHON YCIIyTH.

Ilo pesymsratam IPOBEICHHBIX MPOBEPOK B CIy4ae BBIBIICHHS HapylIeHHus
TOpAlika NPENOCTaBICHUS MyHUIHIIATBHOLN YCIIYTH, NIpaB 3asBUTENEH BUHOBHEIE
AL TIPHBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBCTCTBHM C 3aKOHONATEILCTBOM
Poccniickoit ®enepanum, n IIPHHMMAIOTCS MEPBI 110 YCTPaHEHHUIO HapyuIeHuH.

HomkaocTHbIE e, MYHUIIUNAIBHBIE  CIyKallue, Y4acTBYIOIIHE B
NPENOCTABIEHUH MYHMIMNANLHOM YCIIyTH, HECyT NIePCOHANBHYIO
OTBCTCTBCHHOCTL 33 IIPHHATHE pEIUCHHS W IeHCTRHS (GespeiicTBre) mpH
HPENOCTaBICHUH MyHULIMITANBHOM yCITyTH.

Ilepconanshas  orBercTBeHHOCTE YCTaHaBIUBAETCA B  JOJDKHOCTHBIX
PCMIAMEHTAX B COOTBETCTBHH ¢ TpeGOBAHMAMMU 3aKOHOJaTeNbCTBa Poccuiickoit
Denepanuu.

4.4. Tonoxenus, XapaKTePU3YIOINUE TpeOOBaHUS K NOPSAKY ¥ dopmam
KOHTPOJIA 32 IPENOCTABICHUEM MYHHUIMIATBHOMN YCJIyTH, B TOM 9HCJIE CO CTOPOHEI
I'paxxJ1aH, uX oObeIUHEHHH 1 OpraHHU3aIui

KouTpoins 3a npenocrasnenuem MYHHULIUIIATIBHON YCIIYTH OCYILECTBIISETCS B
dbopMe  KkoHTpons  3a COOMIONEHHEM  ITOCIIe0BATENLHOCTH JENCTBHIA,
OTPEACNCHHBIX  AIMHUHHCTPATUBHEIMU IIPOLEAYypaMH 10  HCHOJIHEHHIO
MYHHIINIIATBHOH YCIIyTH, U IPHHATHEM PELICHHE JOKHOCTHBIMH JTHLAMH, IyTeM
TIPOBENCHUS TPOBEPOK COOMIONEHUS M HCIONHEHHS AOJI)KHOCTHBIMM  JIMLIAMM
YIIOJHOMOYEHHOTO  OpraHa  HOPMATHBHBIX [IpaBOBBIX  aKTOB Poccuiickoii
Denepannn, Bonrorpanckoit 00J1aCTH, & TaKXKe IOIoKEeHHMi] Pernamenra.

IIpoBepka Taxxe Moxer TIPOBOZUTECS N0 KOHKPETHOMY 0GpaeHHo
FpaXXTaHWHA WM OPTraHU3aIlHH.

Hopsinox u dopmsr KOHTPOIIA 32 MPEeLOCTaBIeHHEM MYyHHIHUIIATBHOMN YCIIyTH
AOIKHBI  OTBEYaTh  TpeGOBaHMIM HCIIPEPBLIBHOCTA M NEeHCTBEHHOCTH
(3¢ dexTusHOCTH).

I'paxnane, ux o6bemunenus u OPTaHM3aLUKU MOTYT KOHTPOIMPOBATE
IIPEAOCTaBICHHE MYHHIAOATBLHOM YCOIYTH TyTeM MOJNy4YeHHS MUCHMEHHOH W
YCTHOH HMH}opManuu o PE3yNbTaTaX NpPOBENEHHBIX POBEPOK M IIPHHATHIX 10
PE3ylbTaTam poBEpOK Mepax.

S. locyne6nprii (BHecymeGHBII) mopsoK 007Ka/I0BaHHS peleHuii u
AeicTBuii (Oe3neficTrusn) AAMHHHCTpanuu, M®II, opranuzanmuii, YKa3aHHBIX
B Yyactu 1.1 craTtbu 16 DenepanbHOro 3aKoHa ot 27 10715 2010 roga Ne 210-
D3 «O6 opranmzannn NPeJ0CTaBIeHHsA IOCYAAPCTBEHHBIX H
MYHHOHIAILHBIX YCIYD», a TAKXKE UX A0KHOCTHBIX JIHI, MYHHITHITAJIbHBIX
CJIY/KalIHX, pPA0OTHHKOB.

3.1. Mapopmauus s 3assutess o ero TIpaBe MOAaTh kanoby Ha penieHus u
(nnw) nedcrus (GesneiicTaue) AnMUHUCTpaIumy, M®II, opranusarmii, YKa3aHHBIX
B yactu 1.1 crateu 16 ®enepanbHOro 3akoHa ot 27 urong 2010 roga Ne 210-d3



«O6 opraHu3auuu npegoCTaBNEHYS T'OCYNapCTBEHHEIX U MYHHLIUTIATLHEIX yCIIyTY,
4 TaloKe HX NOJKHOCTHBIX JHI, MYHHLMIIAIbHEIX CIly’alyx, paboTHUKOB Mpu
IPCAOCTABICHUH MYHHLUIIAILHO] YCIIyTH.

3afgBUTENL HMeeT 1IPaBo Ha pocynebHoe (BHecymeGHOE) ofxanopane
PEWICHHUH W felicTBHit (be3neiicTaus), IIPUHATBIX  (OCYMIECTBISEMBIX)
AnMUHUCTpaIHei, JOJDKHOCTHBIM JINIIOM AIMUHHCTpanuHy, o0
MYHULHMIIATbHBIM  CIIy)KAIUM, M®LI, pa6oTHUKOM M®II, a raxxe
OPraHM3alMsMK, MpenyCMOTPEHHBIMH YacThio |.] craten 16 ®enpepanshoro
3akoHa No  210-®3, wm ux paboTHUKaMu B XO€ MpeaoCTaBICHHUS
MYHHILIMITANIBHON ycnyrH (nasee — qocyne6Hoe (BHECYHEGHOE) obxaroBanue).

5.2. lpeamer xano6eL.

IIpenmerom  nocyme6rHoro (BHECYNEGHOrO)  00%aNOBaHHUS 3assBUTEIIEM
PELICHHH W JelcTBUIA (GesnelicTBus) AIIMMHUCTpalMH, OJKHOCTHOIO auna
AnMUHUCTpanuy, 1160 MYHULHIATBHOTO Cliyxamero, ML, paboTHrKa MQI], a
TaKoKe OpraHu3allui, NMPexyCMOTPEeHHBIX YJacToro 1.] craten 16 PenepanbHoro
3akoHa Ne 210-®D3, wiu ux paboTHHKOB sBIsETCSH KOHKPETHOE pEIIeHHE WU
nefictBue  (6Gesneifctare), IIPUHATOC MM  OCYWIECTBIEHHOE WMH B Xoze
TIPCOCTaBICHHUSA MYHHUHUITAIBHON YCIIYTH, B TOM YHCIE B CIICAYIOIINX CIIyYasx:

1)  mapymenne cpoka PETHCTpallvk  3ampoca o0  mpenocTaBieHHH
MyHULMNIATBHON YCIIyTH, 3ampoca, YKa3aHHOTO B cTathe 15.1 DenepanpHoro
3akoHa Ne 210-P3;

2) mHapyureHme cpoxa IIPEIOCTABICHUS MYHHLMOAIBHOIN yciyru. B
YKa3aHHOM ciydae JocyneOHoe (BHecyneOHOE) o06xkanoBanme 3asABUTEJIEM
PCLICHMH W JeHCTBHi (GesmetictBusa) MOI], pabotHnka M®IL] Bo3MOXHO B
Cllydae, €CIM Ha MHOrO(GYHKIHOHAIbHBIA LUEHTP, pEUIEHUs H [OeHCTBUS
(Gesneiictaue) xoToporo 00KaIyIoTCs, BO3JI0XKeHa QYHKIHS 10 NIpenocTapieHuo
COOTBETCTBYIOWIEH MYHHIMMAIBHON YCIYTH B IIOJIHOM obbeMe B mopszxke,
OIIpEIETIEHHOM 4acThio 1.3 cTaTeu 16 DenepanbHOro 3akona Ne 210-®3;

3)  tpeGoBamne y 3asBHTeNs AOKYMEHTOB WK uHGOpPManuu Jubo
OCYWICCTBJIEHNS NEHCTBHH, MNpencTaBieHHe WK OCYIIECTBICHHE KOTOPHIX He
PEAYCMOTPEHO HOPMATHUBHBIMH TIPABOBBIMH AKTAMI Poccuiickoit ®enepanum,
HOPMAaTHBHBIMH IPaBOBLIMH  aKTaMU cyObexToB Poccumiickoit Deneparnyu,
MYHUIUIATLHEIMA TIPABOBBIMH aKTAMU IS IIPSIOCTABICHHA I'OCYHAPCTBEHHO
MM MYHULIMTIQNBEHOH YCITyTH;

4) oTKa3 B mpueMe AOKYMEHTOB, IpPelCTaBIeHHE KOTOPBIX OpeayCMOTPEHO
HOPMAaTHBHBIMH TIPABOBBIMH aKTaMH PocCHItCKoil Denepanny, HOPMATHBHBIMH
HPaBOBLIMH  aKTaMu Bourorpagckoil o6mnacty, MYHHIMNIANIBHEIMYA  TIPaBOBBIMU
aKTaMH JUIs IDENIOCTABIICHAS YCIIYTH, Y 3aABHTES;

5) oTka3z B mpemocraBieHHH MYHUIMITANbHOW YCIIyTH, €CIU OCHOBAHHS
OTKasa He TMpexyCMOTPEHBI (elepalnbHBIMA  3aKOHAMH K IPUHATEIMA B
COOTBETCTBMH C HUMH MHBIMH HOPMATHBHBIMH NIpaBOBBIMH aKTamH Poccuiickoit
Defiepalit, 3aKOHAMH ¥ HHBIMU HOPDMATUBHBIMH  IPAaBOBBEIMH  aKTaMH
Bourorpanckoit o6iacrw, MYHULHUITATBHBIMY IIDABOBBIME aKTamu. B ykasammom
Cclyqae JRocyneOHoe (BHeCymebHOE) 06XKaNoBaHme 3a4BUTCIIEM pEIIEeHUH wu
AericTBull (besneiicTaus) M®II, paborHika M®II BozmoxHO B ClIy4yae, €CJId Ha



MHOIO()YHKIIHOHAIbHEIH LUCHTp, pelieHus u NeHcTBus (GesmeHcTBHE) KoToporo
00XKayIOTCSA, BO3NOKEHA (GYHKIMA 110 IPEIOCTABICHUIO COOTBETCTBYIOIIEH
MYHHIUIIAIBHOH yC/IyTH B MOTHOM 00beMe B TIOpsIKe, OIpeNeJIEHHOM YacThio 1.3
cratey 16 @enepanbHoro 3axona No 210-®3;

6) 3aTpeGoBaHME C 3asABHTEI] [IpH  IIPENOCTAaBIECHUN MYHHIMIIAIBHOL
YCIYTH TLIaTbl, HE MpPENyCMOTPEHHOH HOPMATHBHBIMA IIPAaBOBBIMHM AKTaMHU
Poccuiickoit ®enepaumn, HOpMaTHBHBIMHE NIPaBOBBIMM aKkTaMH Bosrorpaackoii
001aCTH, MyHHLUIIATbHBIMY TPABOBEIMA AKTAMH:

7) oTka3 AJIMUHUCTPAlMM, AOJKHOCTHOIO TMua AIMUHHCTpAIUH, M®I],
pabotnuka MOILI, oprarusaruit, IIPEAYCMOTPEHHBIX 4YacThio 1.1 cratem 16
OQenepanbioro 3akoma Ne 210-03, uwinm mx pabOTHHKOB B HCIIpaBICHUM
AOMYIICHHLIX HMMH OIEYaTOK M OWMOOK B BHIJAHHBIX B pe3ynbTraTe
TNIPENOCTABICHUS. MYHULMIANBHOH YCOyTH [JOKyMEHTax Ju6o HapylIeHne
YCTaHOBJICHHOTO CpOKa TaKuX HCIIpaBleHUH. B ykasamHOM ciywgae JocyneOHoe
(BHecyne6HOe) o6xanoBaHHe 3agBHTENEM pelieHuit u medctBuit (GesmeicTnys)
M®I], pabotHuka M®L] Bo3MOXKHO B ciydae, ecmi Ha MOL, pemenus wu
Aercteus  (Oe3meiicTBHe) KOTOPOro 00XalyroTCs, BO3JI0XEHa OYHKIMA 110
NPEAOCTABIICHUIO COOTBETCTBYIOIIECH MYHUIUNIANLHOM YCIYTH B TIOJIHOM 00beMe B
MOPSIIIKE, ONPEe/IeIeHHOM YacThio 1.3 cTaThn 16 ®enepanpHoro 3akona No 210-93;

8) HapylleHHe CpOKa WM IOpSAKA BBIIAYH JAOKYMEHTOB IO pe3yJbTaTaM
NPEN0CTaBICHNS MyHUIUNAIBHOM YCIyTH;

9) NpHOCTaHOBNEHME NPEIOCTABICHUS MYHUIUIIATLHONR YCIIYTH, €ciu
OCHOBaHHWsA IPHOCTAHOBICHUS HE MPELyCMOTPeHBI (elepalbHbIMA 3aKOHAMH W
HPHHSTHIMA B COOTBETCTBHH C HUMH WHBIMH HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoii ®enepannu, 3akoHaMu 1 HHBIMU HOPMaTHBHBEIMHU [IPAaBOBBIMU aKTaMHU
Bornrorpanckoit o6nactu, MyHUIMNATLHBIME NpaBOBBIMH aKTaMu. B ykazanHOM
Cly4ac zocyneOHoe (BHecyneOHOe) OOKAJOBAHHE 3asBHUTENEM pelIeHul |
nerictBui (6e3neticTeus) M®L], paGoTauka MOI] Bo3MoXxHO B ciydae, eciu Ha
M®IL], peuwenus u peficTBus (GesneticTBue) KOTOPOro 06KANYIOTCS, BO3IOKCHA
OYHKIMSA 10 NpemocTaBIeHUIO COOTBETCTBYIOIICH MYHUIMUINAIBHOM YCIOyrd B
IOTHOM 00BbeMe B MOPANKE, ONpeAeIeHHOM YacThio 1.3 cTathn 16 DenepalbHOrO
3aKkoHa Ne 210-D3;

10) TpeGoBanue y 3asBUTENS MPH NPeOCTABICHUN MYHHUIIMIIANBHON YCITyTH
AOKYMEHTOB MJIM HHQOPMAIIUH, OTCYTCTBHE M (MITH) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJICh IIPY MEPBOHAYATIEHOM OTKa3€ B IIpUEME JOKYMEHTOB, HEOOXOIMMBIX
AJIA - NPELOCTAaBNCHNA  MYHHLMIIAIBHOH yCTyTH, JuG0 B IIpefocTaBieHHH
MYHHUHIIZNLHOHA YCIYTH, 32 HCKIIOYEHHEM CITydaes, NPeIyCMOTPEHHBIX TYHKTOM
4 gactu 1 cratem 7 QenepanbHOro 3akona or 27 wmrons 2010 T N 210-®3 "O6
OpraHU3allill  NPENOCTABICHHUS TI'OCYJAPCTBEHHBIX M MYyHHLHIIATbHBIX ycyr"
(manee - @enepanpHbIH 3aK0H Ne 210-@3). B ykasaHHOM ciydae nocyneGHoe
(BHecyneGHOe) obkanoBaHHe 3asgBUTENIEM pelIeHui 1 neicTBuit (Ge3neiicTBus)
MHOroYHKUHOHATEHOTO LEHTpa, paGoTHHKA MHOTOGYHKIMOHAIBHOTO LEHTpa
BOSMOXHO B cCiy4ae, €CIM Ha MHOTOQYHKIMOHAIBHBIN IEHTp, pelleHus M
nelcTBus  (GesmelicTBHE) KOTOPOro O0XallyroTCs, BO3JIOXEHa G(YHKIUS 10



TIPCIOCTABICHAIO COOTBETCTBYIOMINX MYHHIIUITANILHBIX YCIYT B NMOJIHOM 00BEME B
IIOPAZKE, ONPEACTICHHOM YacThIO 1.3 cTaThH 16 OenepanbHOro 3akoHa Ne 210-03,

OpraH, npenocraBnsromumii MYHUIMIANBHYIO yeayry, M®Il, opranuzamuy,
ykasaHHBIC B 9acTH 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-@3, a Taxxe ux
AOIDKHOCTHBIC JTHLA, MYHHLUIIANbHBIE CITyKallHe, pabOTHHKH 1 YIOJTHOMOYEHHbIE
Ha  PacCMOTPEHHE ’KaloObl JOJDKHOCTHBIE JMLA, KOTOPBIM MOMKET GObITh
HallpaBJieHa anoba

5.3. Xanoba Ha pemieHus u neicTBUs (GesnmefcTBHE) MOMKHOCTHBIX JIHI]
AZIMAHUCTPANK, MyHHUIUITATHLHEIX CIy)XallluX TIOHAaeTcs 3asBUTENEM B
AIMUHUCTPALMIO HA WUMS TJIaBbI ropoackoro mnocenennss, M®PI[ nmubo B oprax
FOCYZIapCTBEHHOW BNACTH (OpraH MECTHOTrO camoynpasienus) Bomrorpanckoii
obrnacTy, SBIAOIMAC yupeguTenem MHOTOQYHKIIMOHAIIBHOTO IIeHTpa (maee -
YUPEAUTEb MHOTOQYHKUMOHAIBHOTO I€HTpa), a TakkKe B OpraHu3aIuy,
HPENyCMOTPEHHBIE JacTbio 1.1 craThu 16 DenepanbHOro 3akona Ne 210-D3.

5.4, Bcnyuae ecmm obkamyroTcs pemueHus u neiicTBus (GeznelicTBue)
PYKOBOAUTeNsE AIMMHUCTpAIMH, xanoba MojaeTcd B BBILIECTOAINMM opraH (B
TMIOPSIAKE MOAYHNHEHHOCTH ).

Ilpy  oTCyrcTBUM  BBHIECTOSIIEro opraHa  xamoba  mojxaeTcs
HETIOCPE/ICTBEHHO PYKOBOJMTEIO A IMUHHCTPALIIH.

5.5, Xanobpl Ha pemeHHs W neHcTBHA (GesneiicTBre) paboTHmka MOIL]
OAaroTCsl pykoBoauTemo sroro MO®LI. JKanoGsl Ha pemends u neifcTBUS
(Gesnmeiicteue) M®PL monatorcs ydpemutemo M®I[ umy HOmKHOCTHOMY Iy,
YHOJTHOMOYCHHOMY HOPMATHBHBIM [IPaBOBBIM aKTOM Boarorpamckoil o6mact.
Kanobel Ha pemeHus u geiicTBHS (GesmeiicTBHe) pabOTHHKOB OpraHU3aIuil,
MPENyCMOTPEHHBIX 4acThio 1.1 crateu 16 MenepanpHoro 3akoHa Ne 210-03,
MOJIArOTCS PYKOBOJHUTEIAM 9THX OpraHH3aIlHiA.,

5.6. ITopsanok nona4u 1 paccMOTPEHHMS KATOOBL.

OcHoBanueM g1 Hayana Nponenypel  ocynebHOro (BHecyme6HOTO)
00XXaJIOBaHHs ABJSCTCS TOCTYILIEHHE KaNo6bl, TTOTAHHON B IIMCbMEHHOH opme
Ha OyMaXHOM HOCHTENE, B 3IeKTPOHHOM $bopme, B yHONHOMOYEHHEI OpraH o
PacCMOTPEHUIO JKaIO0BI.

5.7. XKanoba Ha pelmeHus w neHCTBUS (6eznelicTre) AZMUHHCTpanuy,
AOKHOCTHOTO  JIMIAa  AIMHHUCTPAL[MH,  MYHHIUNAIBHOTO CITy>Xallero,
PykoBOAUTENS AIMHHUCTPALIHH, MOXKET OBITh HAlIPaBIIEHA II0 MOYTe, yepe3s MPI],
C HCMOJIE30BaHNEM MHQOPMAIOHHO-TENIEKOMMYHUKAMOHHON CeTH «HHTEpHETY,
caHTa AJIMAHMCTpaluH, ¢efepalbHOM FOCYapCTBEHHOH HH(QOPMAIIHOHHON
cucTeMbl  «ERMHBIE mopTan rocymapcTBEHHBIX W MyHUIMIIANBHBIX  YCIyT
(byHKUMIA)», & TakKe MOXKET GBITH IPUHATA pH JTAYHOM NpUEMe 3asIBUTEJIS.

3asBUTEMO o06ecreunBaeTcss BO3MOXKHOCTb HampaBJIEHUs XalloObl Ha
PCLICHUS W ACHCTBHS (Ge3melicTBUE) AJMMHMCTDAIMH, OJDKHOCTHOIO JIHLA
AIMUHUCTPALIH, MYHHIUIIANEHOTO CITy>Kallero B COOTBETCTBUHU CO cTaTheit 11.2
®Qernepanshoro 3akoma Ne210-®O3 ¢ wmcHomb30BaHHEM nopTana ¢enepaibHO
FOCyNapCTBCHHOH HH(QOPMAalMOHHOM CHCTEMBI, 0GecneurBaromet IIpoLIecC
A0CYeOHOrO (BHECY1EOHOT0) 06KANTOBAHMS PEIIEHNUI U TeHCTBHIL (6e3neitcTrus),
COBEPIICHHBIX IIPU MPEIOCTABICHHH TOCYyAapCTBEHHBIX ¥ MYHHIANATBHBIX yCIyr






